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CHAPTER 14

RECORDI NG AND REPORTI NG

SECTION |. REAL ESTATE SCHEDULE/ COST AND PERFORMANCE,
RCS DAEN-RE-1Q(R5), ENG Form 4564-R

14-1.  General. This report is designed to reflect both schedul ed

and actual performance of real estate activities in Divisions and
Districts, thereby providing a quarterly conparison of actual per-
formance against planned activities. It is automated as part of the
Performance Analysis of Costs, Units and Manpower System (PACUMS)

(see paragraph 14-4). Activity descriptions and work units have been
devel oped for purposes of uniformty in scheduling and reporting and
to reflect realistic Corps-w de workload statistics for analysis. They
are listed below in the order in which they appear on ENG Form 4564-R
(Figure 14-17).

a. Line Itemla, Pre-authorization Planning.

(1) Activity Description - Includes all efforts (except appraisal)
directly associated with real estate planning during pre-authorization
stages of a project including: preparation and review of real estate
data in survey reports, feasibility studies, etc.; preparation of real
estate planning reports and supplements thereto; preparation of Avail-
able Site ldentification and Validation (ASIV) reports.

(2) Work Unit - The unit of neasurement is each report or
suppl ement conpleted by the Real Estate Division and each real estate
section in reports prepared by others.

h. Line Item |b, Post-authorization Planning.

(1) Activity Description - Includes all effort, except appraisal,
directly associated with real estate planning during post-authorization
stages of a project, including: preparation of real estate design
menoranda and suppl enments thereto;, preparation and review of real
estate data in general and feature design menoranda; preparation and
review of real estate data in master plans, operational plans,
suppl ements and appendi ces; preparation of cemetery relocation plans;
survey of potential replacenent housing (Public Law 91-646); public
meetings.
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(2) Wrk Unit - The unit of neasurement is each real estate design
menor andum cenetery relocation plan, survey of potential replacenment
housing (Public Law 91-646), or supplenment conpleted; also each real
estate section in general and feature design nenoranda, master plan,
suppl ement or appendi x, and each public neeting requiring real estate
participation.

¢c. Line Item 2a, Acquisition - Attorney’s Opinions.

(1) Activity Description - Includes all effort directly associated
with the preparation of attorney's opinion of conpensability incorpo-
rated in relocation design mermoranda or other reports and preparation
of final title opinions.

(2) Work Unit - The unit of neasurement is each conpensability
interest opinion conpleted and each final title opinion submtted for
approval .

d. Line Item 2b, Acquisition - Al other.

(1) Activity Description - Acquisition (except |easeholds, [ocal
cooperation agreements and tenporary permts): Includes all effort
(except appraisal), both staff and contractual services, directly
incident to acquisition of real property and interests therein by
purchase, condemation, donation, exchange, reassignnment, transfer
from other Federal agencies, pernit, and options, such as:

(a) Mapping, Surveying, and Tract Owmnership Data: Effort in
connection with tract ownership data, surveys, witing descriptions,
and mapping for real estate acquisition purposes.

(b) Title Evidence: Effort in connection with obtaining title
evi dence.

(c) Negotions and Cosing - Effort in connection with all
negoti ations conducted for acquisition of real property or interests
therein by purchase, donation, exchange, reassignment or transfer;
closing land purchase cases; title curative work; recording of deeds,
delivery of checks to |andowners; negotiating relocation agreements;
and filing claims for water rights. Also includes work related to
acqui sition of options.

(d) Pre-condemmation - Effort in connection with preparation of

condemmation and assenblies, including declaration of taking and the
processing thereof up to and including the filing of the case.
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(2) Work Unit - The unit of neasurenment is each tract acquired,
each subordination or acquisition of an outstanding mineral interest,
each tract on which a water right is filed, and each tract on which an
option to purchase is acquired. Units will be counted when the offer
to sell or exchange is accepted, the check is issued for filing of a
declaration of taking, possession is obtained under a relocation agree-
ment, transfer from other Federal agencies is conpleted, and pernits or
options are obtained. An additional unit will not be counted when the
option is exercised.

e. Line Item 3, Condemmati on.

(1) Activity Description - Includes all effort (except preparation
or update of appraisals) involved in conpleting condemation cases such
as court exhibits, preparation for trials, testifying, stipulated
settlement proposals, revestnent actions, and other assistance to the
Department of Justice.

(2) Work Unit - The unit of neasurement is each tract on which
final judgment is entered.

f. Line Item 4a, Inleasing - Recruiting Facilities Program

(1) Activity Description - Al effort (except appraisal) including
contractual services, associated with the recruiting facilities program
provided to the Arny, Navy, Air Force, and Marine Corps either jointly
with the General Services Administration or independently by the Corps
of Engi neers. Effort includes new | eases, renewals, supplenents, re-
| ocations, expansions, upgrades and service contracts. Al so includes
preparation of plans, specifications and estinates for initial alter-
ations to leased facilities.

(2) Work Unit - The unit of neasurenent is each new | ease
agreenent, supplement or renewal, space request to GSA witten
agreenment for upgrade or initial alteration by other than the
| essor; each new service contract; and each restoration agreement.

g. Line Item 4b, Inleasing - Non-Recruiting.

(1) Activity Description - Al effort (except appraisal),
including contractual services, directly involved in the acquisition of
| easehol ds by negotiations, condemmation or assignment from GSA (except
for recruiting facilities). I ncl udes ownership data, preparation of
maps and descriptions, negotiations and related work for new | eases;
suppl emental agreenents or renewals; restoration under |ease pro-
visions; condemmation petitions and declarations of taking; and space
requests to GSA. Also includes preparation of plans, specifications .
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and estimates for initial alterations to leased facilities.

(2) Work Unit - The unit of neasurenent is each new |ease
agreement, supplenent or renewal thereof, space request to GSA
condemmation case filed and extensions thereof, agreenment for initial
alterations or upgrade action by other than |essor, each new service
contract and each agreement providing for restoration.

h. Line Item 5a, Appraisal - Staff.

(1) Activity Description - Al effort involved in conpleting
i n-house appraisal reports and cost estinates, such as: inspecting the
subj ect property, conpiling and analyzing market, cost and incone data,
review ng court house records, obtaining necessary information from
other governnental agencies, preparing appraisal exhibits and appraisal
review. Includes appraisals for the follow ng purposes: acquisition
di sposal, inleasing, outgranting, mneral reports, tinber cruises,
gross appraisals, damage clainms, homeowners assistance, planning,
encroachnents, narket analysis/feasibility reports.

(2) Work Unit - The unit of neasurement is each appraisal
report, supplenent, update, revision, cost estimate, narket analysis/
feasibility report and Public Law 91-646 assistance report conpleted.

i. Line Item 5b, Appraisal - Contract.

(1) Activity Description - Al effort by contractor personnel
involved in conpleting appraisal reports. Also includes in-house
effort involved in contract appraisal review and each contract or
purchase order for appraisal services such as: inspection of property
and conparable sales, review and/or inspection of conparative income
and cost information, selection of potential contract appraisers,
negotiation of contracts and contract admnistration, and provision of
technical assistance and advice to contract appraisers.

(2) Work Unit - The unit of neasurement is each appraisal report,
suppl ement, update, revision, and cost estinmate conpleted and each
apprai sal reviewed under LCA contracts.

j. Line Item 6a; Relocation Assistance (Public Law 91-646).

(1) Activity Description - Includes all effort except appraisal
incident to providing relocation assistance and advisory services to
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di spl aced owners and/or tenants, including processing of applications
for relocation payments and processing appeals.

(2) Work Unit - The unit of measurenent is each application or
appeal processed.

k. Line Item 6b, Homeowners Assistance Program

(1) Activity Description - Includes all effort (except appraisal)
expended under the Homeowners Assistance Program

(2) Work Unit - The unit of neasurenent is each application or
appeal processed.

. Line Item 6c, Departnent of the Arny Relocation Services for
Empl oyees (DARSE) Program (NAB, ORL, SPK and SWF only).

(1) Activity Description - Includes prelimnary data collection,
coordination and liaison between enployees and contractor, review and
appeal or conplaint process.

(2) Work Unit - The unit of measurenent is each relocation order
placed with the contractor and each appeal processed.

m. Line Item 7a, Conpliance Inspection, Mjor.

(1) Activity Description - Includes all effort incident to
performng inspections of property granted to others for purposes such
as commercial concessions, industrial uses, public park and recreation,
quasi-public and group camp use, fish and wildlife habitat managenent,
sel ected agricultural and grazing uses, conplex/extensive outgrants
resulting from relocation contracts, and reconveyance clauses/
restrictions in deeds normally requiring at |east annual inspections to
assure conpliance with ternms and conditions of the grant. Includes
preparation of reports, determnation of conpliance after vacation of
property subsequent to expiration, relinquishment or revocation of
grant, and corrective neasures where non-conpliance is noted

(2) Wrk Unit - The unit of nmeasurenent is each inspection
performed and recorded in witing or noted on prescribed inspection
formns.

n. Line Item 7b, Conpliance Inspection, M nor.
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(1) Activity Description - Includes all effort incident to
performng inspections of property granted or reserved to others for
pur poses such as roads, streets, water |ines, power |ines, and
communi cation lines, rights-of-way and other uses covered by easenents,
licenses, and pernits that do not normally require an annual inspection
to assure conpliance with ternms and conditions of the grant. Includes
preparation of reports, determnation of conpliance after vacation of
property subsequent to expiration, relinquishment or revocation of
grant, and corrective neasures where non-conpliance is noted

(2) Work Unit - The unit of neasurenment is each inspection or
survey conpleted and recorded in witing in prescribed fornat.

0. Line Item8a, Utilization Inspection, Mjor.

(1) Activity Description - Includes all effort incident to
performng inspections of real property under control of or subject to
service agreements with the Corps of Engineers where changes in
utilization are known to occur frequently and substantially so as to
require an annual determ nation of property utilization. Includes EO
12512 and EO 12411 surveys, and BLM wthdrawal reviews, as applicable
and preparation of such reports and other reports related to property
utilization.

(2) Work Unit - The unit of measurement is each inspection or
survey conpleted and recorded in witing in prescribed format.

p. Line Item8b, Uilization Inspection, Mnor

(1) Activity Description - Includes all effort incident to
perform ng inspections of recruiting offices, stream gage stations,
radio operator sites, and all other real property under the control of
the Corps of Engineers, as well as property subject to utilization
i nspections under menorandunms of agreenment with other Federal agencies
where utilization inspections are normally required on a |less than
annual basis.

(2) Work Unit - The unit of measurenent is each inspection
conmpleted and recorded in witing in prescribed fornat.

g. Line Item9a, Qutgrants, Major.
(1) Activity Description - Al efforts (except appraisal)

including contractual services, directly related or incident to
granting, or denying, the use of real or personal property to others
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for purposes such as conmercial concessions, industrial uses, public
parks and recreation, quasi-public and group canp use, fish and
wildlife management, conplex agricultural and grazing uses, mlitary
maneuver operations, roads and utilities associated with relocation
contracts and situations where availability determinations must be
made and mineral |ease review Includes environnental, historical
and archaeol ogical review, survey and reconmendation; preparation of
managenent plans, review of master plans, supplenents and appendices;
screening with other Government agencies where appropriate; adver-
tising, preparation and distribution of bids/proposals, mapping, |egal
descriptions, negotiations, preparation and execution of outgrants,
renewal s, extensions, and cancellation and ternination docunents;
review of devel opnent plans and third party subgrants; responses to
requests for use of real or related personal property; review of
recreation cost-share, water supply or water storage contracts and
applications for nmineral |eases. Encroachnments cured by outgrants
will be reported on Line Item 14, Encroachments.

(2) Work Unit - The unit of neasurenent is each new grant,
suppl emental agreenent, renewal, extension, witten denial or
cancel lation/termnation instrunment and each application for mneral
| ease processed.

r. Line Item 9b, Qutgrants, M nor.

(1) Activity Description - Al efforts (except appraisal) directly
related or incident to granting, or denying, the use of real or
personal property to others for purposes such as water |ines, power
lines, communication |ines, hay and grazing purposes, roads, streets
and any other uses where fornal advertising is waived or considered not

beneficial to the Governnent, as well as requests to drill for oil or
gas on Covernnent-owned property where no oil or gas lease is
requi red. Includes environnental review unless categorically excluded,

survey and recommendation; mapping, |egal descriptions, negotiations,
preparation and execution of outgrants and renewal, extension,

cancel lation and term nation docunents and responses to requests for
use of real or related personal property. Encroachments occured by
outgrants will be reported on Line Item 14, Encroachnents.

(2) Work Unit - The unit of measurenment is each new grant,
suppl emental agreement, renewal, extension, witten denial or cancel-
lation or termnation instrument, and each consent to drill for oil
or gas on Covernment-owned property where an oil or gas l|lease is not
required.
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s. Line Item 10, D sposals.

(1) Activity Description - Al efforts (except appraisals),
including contractual services, involved in planning and acconpli shing
the disposition of real property and conponents thereof by sale,
transfer, etc. I ncludes environmental, historical, and archaeol ogical
review, survey, and recommendation; preparation of maps, screening,
advertising or waiver thereof, preparation and distribution of bid
documents, negotiations, preparation and execution of disposal
docunents; sales contract administration; responses to requests for
di sposal of real property or conponents thereof. A disposal unit will
not be counted where ingrants or outgrants are renewed upon expiration.
Encroachnments cured by disposals will be reported on Line Item 14,
Encr oachnent s.

(2) Work Unit - The unit of measurement is each disposal
transaction conpleted, denied in witing, or rescinded, identified as:

(a) Disposal of parcel (by sale, transfer, exchange, inlease
termnation, etc.)

(b) Disposal biditem e.g., buildings, crops, gravel, etc., or
groups of these items if included in one disposal transaction.

(c) Each parcel in report of excess to GSA or anendnent thereto.
t. Line Item 11, Local Cooperation.

(1) Activity Description - Includes all effort (except appraisal)
incident to preparation and processing agreements of |ocal cooperation
and rendering assistance to and nonitoring the activities of |ocal
interests in procuring lands and interests to neet project
requirenents.

(2) Work Unit - The unit of measurenent is each |ocal cooperation
agreenment negotiated and each tract acquired by local interests and
made available for project purposes.

u. Line Item 12, Tinber Harvesting.

(1) Activity Description - Includes all effort (except appraisal)
incident to sale of forest products under the tinber harvesting program
including timber cruises, processing invitations for bid, the awarding
and adnministration of contracts, supervision and inspection of
production and harvesting of tinber, and other forest products.
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(2) Wrk Unit - The unit of measurenent is the nunber of bid itens
in each contract. Every twenty-five firewood sales and other snall
sales will be recorded as one work unit.

v. Line Item 13, Tenporary Permts.

(1) Activity Description - Includes all effort (except appraisal)
incident to obtaining real estate use rights by permt for conducting
mlitary maneuvers, surveys, exploration, obtaining rights of entry for
construction, and other short termuse. Includes procurenent of
ownership data, mapping, |egal descriptions, negotiations, the filing
of condemation, if necessary, and damage settlenents.

(2) Work Unit - The unit of neasurenent is each permt, right of
entry, renewal or other right obtained and each settlement of damages
t her eunder.

w. Line Item 14, Encroachnents.

(1) Activity Description - Al effort (except appraisal),
including contractual services, involved in resolving encroachnent on
project lands. An encroachnment is defined as a permanent or
sem - permanent structure or inprovenent placed on project |ands or
easenent areas w thout authority. Efforts include field
investigations, surveys associated with individual encroachnent cases,
negotiating agreements and processing of conveyance instrunments for
execution, preparation of boundary l|ine agreements, preparation of
reports of litigation, providing information to and assisting the
Departnment of Justice and/or the U S Attorneys. Al resolved
encroachnents on CGovernnent |and will be reported on this line, not
with the associated method which ultimately cured the encroachnent.
Any Covernnent encroachnent resolved will be reported on other
appropriate line itens.

(2) Work Unit - The unit of neasurement is each action which
cures, corrects, or resolves an encroachment on Governnment |ands.

X. Line Item 15, Real Estate Audits.

1) Activity Description - Al effort directly involved in the
preparation of real estate audit assemblies. Includes verification and
Authentication, by tract, of each real estate activity required in
connection with acquisition, relocation, extinguishment of outstanding
rights, land interchange, acquisition or subordination of third party
interest, deficiency awards, disposal, etc.
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(2) Work Unit - The unit of neasurement is each tract audited for
acquisition or disposal. Units will be counted when each tract audit
is conpleted and recorded under the “audit as you go” concept.

y. Work units are not applicable to the follow ng activities:

(1) Line Item 16, Oher Activities. Al Real Estate effort of a
general nature, not chargeable to Line Itens 1 through 15 above, such
as replies to Congressional and public inquiries of a general nature;
investigating and processing clains for danmmges; processing permanent
change of station applications; evaluations of requests for acquisition
of exclusive legislative jurisdiction; participation in nobilization
exercises; review of Public Notices; recurring and special reports;
mai ntenance of real estate records; programing (real estate schedul es,
budgets, manpower projections, cost and performance); office
adm ni stration; personnel matters; training; time and |abor
distribution reports; organization and managenent studies; and other
general functions and expenses internal to a District or operating
Division Real Estate Ofice or Real Estate Project Ofice. Includes
all technical indirect costs.

(2) Line Item 17, District Overhead. Pro-rata District office
overhead includes general overhead costs but not technical indirect
cost.

(3) Line Item 18a, Land Paynments. Payments made from
Construction, O&M or other funds for negotiated purchase of real
property or interest therein;, transfer from other CGovernnment agencies
wi th reimbursement; payments to U.S. District Courts for acquisition by
Decl aration of Taking (DT), including deficiency judgments, interest
paynents, stipulated settlenents, and judgnents in straight
condemation; costs and expenses arising under Sections 303 and 304,

PL 91-646; dollar costs at tine negotiated offer (option) accepted,
checks issued for filing of DT or paynment of deficiency; or
rei mbursement to other agencies.

(4) Line Item 18b, Relocation Assistance Paynents (Public Law
91-646) and Hormeowners Assistance Program (HAP) Paynents. Paynments to
owners and tenants for relocation expenses and other |osses and danmages
incurred as a direct result of moving occasioned by acquisition of
land; other paynments or expenses incurred under Sections 205, 206, and
215 of Public Law 91-646. HAP costs under accounts 2100, 2230 and 2240
will be reported. Dollar costs will be reported when the payments
accrue.
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(5) Line Item 18c, Damage Paynents for <clains arising
from use and occupancy of real property in and to which fee, easenents,
or lesser interests were not acquired; paynments for damage settlenents
under rights of entry. Dollar costs will be reported when the paynents
accrue.

(6) Line Item 18d, Rents, Initial Alterations, and Restorations.
Paynents by the Corps to lessors or their legally constituted
representatives for use of real property by DA under |ease, including
Arnmy National Guard, USACE space, GSA costs and rents, or GSA costs for
DOD recruiting space. Payments only of predetermned anpunts for
suspending the rights of third parties, pursuant to Act of Congress
approved 9 July 1942, 43 USC 315¢, 56 Stat. 654 (rights of ranchers to
graze cattle on certain areas of public domain); costs of construction
of initial alterations of leased facilities effected by the lessors or
their legally constituted representatives to meet the needs of the
using service; costs of restoration effected by the Governnent,
paynents for the restoration of lease facilities effected by |essors or
their legally constituted representatives, or paynents in lieu of
restoration. Dollar costs will be reported when the payments accrue.

14-2. Real FEstate Schedul e.

a. Real estate schedules will be prepared for Arnmy, Ar Force,
Civil Wrks and other prograns for which real estate services are
expected to be provided during the projected fiscal vyear.

h. Divisions and Districts that have Arny funded reinbursable
programs--tinber harvesting and agriculture grazing--should prepare
separate schedules for each of these programs. Scheduled units in
these programs should not be included in the schedules for the direct
Armmy program

c. Divisions and Districts that have Air Force Tinber Harvesting,
Agriculture Grazing, AICUZ or Civil Wrks Tinber Harvesting prograns,
should prepare separate schedules for any of these prograns that
require significant real estate resources, or as needed by the
Divisions and Districts for managenent.

d. Divisions and Districts should prepare separate schedules for
any other prograns that require significant real estate resources, or
as needed by the Divisions and Districts for managenent.

e. Wk assigned to other Districts/Divisions by DA Form 2544 will
be schedul ed and reported by the assigning District/Division.
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f. Reports for Army and Air Force will include, for current year

appropriations only, obligations applicable to the current fiscal vyear;
for no-year appropriations include only cost incurred in the current
year and exclude refunds of prior fiscal year condemation paynents or
other types of credits involving prior year transactions.

. The schedule will include all current unconpleted directives,
including new starts for which funds are expected to be made available
during the projected year. C ose coordination nmust be exercised with
project planning and construction to produce realistic civil works real
estate schedules, recognizing the capability to meet the schedul es
within the personnel and fund resources avail able.

h. The civil works report will include the fiscal year costs for
all real estate admnistrative activities expense in Real Estate
Administration and for all real estate payments financed from General
I nvestigations; Construction General; Operation and Maintenance
CGeneral; Flood Control and Coastal Energencies; Mssissippi River and
Tributaries; Revolving Fund and all other Civil Wrks appropriations.

i. Real Estate scheduled units for the upcoming two fiscal years
will be entered in PACUMS around April prior to the first fiscal year
for which they are being projected. For this submssion, PACUMGS allows
the entry of scheduled units (non-cumulative) for each quarter or for
the fourth quarter alone using cumulative information. This infor-
mation will be used for nanpower planning. Updated schedul ed units
and dollars by quarter (non-cunulative) for the upcomng fiscal year
will be entered around Septenber. An additional update for units and
dollars will be permtted after the final budget is established.
CERE-PR will provide the specific tinetable each year for this
i nformation.

14- 3. Real Estate Cost and Perfornmance.

a. Actual acconplishments in work units and dollars wll be
entered into PACUMS non-cunul atively each quarter for all activities
for which schedul es were submtted. Actual information is due at
HQUSACE (CERE-PR) WASH DC 20314-1000 not later than the 20th of the
month following the reporting period.

h. The actual dollar anpunts should correspond to the obligations
incurred in connection with performng the specific activities. Cost
accounts for real estate activities are outlined in ER 37-2-10 (civil
works) and ER 37-345-10 (mlitary).
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14- 4, For mat .

a. PACUMS provides the option of producing the ENG Form 4564-R
report either non-cunulatively or cumulatively from the beginning of
the fiscal vyear.

b. Dollar amunts will be rounded to the nearest thousand
dollars.  However, PACUMS will accept and report dollar anounts to the
nearest tenth of a thousand if required by Divisions/Districts.

c. Real Estate Paynents (Line Itens 18a-18d). ldentifiable
anmounts for deficiency payments will not be included in the estinated
requirenents for land paynents during the fiscal year but will be
footnoted in the “Remarks” section of the PACUMS subni ssion.

14-5. Deviation Report.

a. The purpose of deviation report is to provide a conposite of
Real Estate performance as well as a District/Division evaluation.
Specific and detailed information is absolutely essential for the
devel opment of the Quarterly Conmmand Managenent Review with the CE DCG
and to address off-schedule areas in Program Performance and Budget
Execution Review System (PPBERS) and Goals and (nhjectives. A conplete
expl anation of deviation (over or under) from scheduled activities will
be furnished in narrative formto CDR USACE (CERE-P), WASH DC
20314-1000 with the Real Estate Cost and Performance report not |ater
than the 20th of nonth followi ng close of quarter. This report should
include the followi ng information:

(1) Line item and specific work unit that is off-schedule.
(2) Conpl ete explanation.

(3) Action taken to repair schedule, including prognosis.
(4) Inpact upon custoner/project.

(5 A summary including no nore than three or four areas of ngjor
concern.

h. Criteria to determne a reportable deviation are: difference
bet ween schedul e and actual of 25 or nmore work units for any activity
line itemor $100,000 or nmore at any one project for land acquisition
paynments. Reportable deviation is 25 percent when there are fewer than
100 units scheduled for an activity or when less than $400,000 in
paynents is scheduled for a project.

14-6 Reserved.
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SECTION Il. REAL ESTATE PERSONNEL/ REAL ESTATE ADM NI STRATI ON
ACTIVITIES, RCS DAEN-RE-9(R7), ENG Form 1685-R

14-7.  Ceneral. This report reflects personnel utilized in the
performance of real estate administration activities. It constitutes
the nmanpower segment in the integrated managenent structure established
for real estate activities under the general heading of “Real Estate
Adnministration Activities.” It is automated as part of the PACUMS.

a. Input to PACUMS will be made quarterly as of the last day of
the reporting period and will reflect real estate manpower utilization
in the performance of Mlitary (Arny, Air Force) and Civil Wrks real
estate admnistrative activities. The report will also reflect, as
appropriate, work done for other agencies, such as NASA NPS, DOE, etc.
and other categories such as Homeowners Assistance Program Enter the
data in PACUMS no later than 20 cal endar days after the end of the
reporting period.

b. For each of the activities, except District Overhead, in the
colums under “Equival ent Personnel of Total Mnhours Wrked,” Division
and District Commanders will report the average personnel equivalent
expended curul atively through the reporting period. The average
personnel equivalent will be determned by the follow ng formla:

Total hours expended on activity

t hrough 1st quarter = Average personnel equival ent
439 (effective work hours in 1st through reporting period
quarter per enployee)

Through 2d quarter - the divisor will be 878
Through 3d quarter - the divisor will be 1316
Through 4th quarter - the divisor will be 1755

Personnel equivalent data will be reported to the nearest tenth, e.g.,
1.2, 0.1, 0.9, etc. The divisors represent the total hours available
for one enployee less the hours for |eave and holidays.

- (1) Direct labor hours, regular and overtine, for each activity
will be taken from Finance and Accounting elements. In addition hours

of borrowed |abor from other than Real Estate personnel should be
i ncl uded.

(2) For those offices using pre-determned rate nmethod of
distributing Real Estate indirect costs, the “Cther Activities”

(fornmerly Administrative Activities) hours worked can be provided by
F&A offices.
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14-8 Instructions.

a. Lines 1 through 15 and 17 of ENG Form 1685-R (Figure 14-18) are
sel f-explanatory using the above fornula.

b. Line 16 wll account for personnel not reflected el sewhere in
the report.

c. Line 17 statistics will be the personnel equivalent charged to
overhead and will be determned by dividing the average annual |abor
cost of overhead enployees into the salary portion of the overhead
dol I ars charged through the reporting period. Average annual | abor
cost for overhead enployees should be obtained from the |ocal Mnpower
Control Oficer.

d. The *Authorized Spaces and Actual Strength” portions (Sections
Il and 1V) will be conpleted to reflect actual conditions as of the
end of the quarterly reporting period. Only full time permanent (FTP)
personnel should be included. Average salary figures will be based on
pay and benefits costs of Real Estate personnel.

e.  “Remarks” section will be used to explain difference in
equi val ent personnel vs. authorized spaces (under or over utilization)
and differences in actual strengths vs. authorized spaces. This sec-
tion will include, but is not limted to, the follow ng supplementary
i nformation:

(1) Existing vacanci es.

(2) Non-effective tinme (equival ent personnel of total hours not
worked, i.e., greater than normal |eave usage, LWOP.

(3) Nunber and type of other than FTP personnel on board.

(4) The workyear equival ents of borrowed |abor and overtine
included in each category for which labor is reported.

(5) Workyear equivalents of work perfornmed for other USACE FOAs.

f. This report is used for upward reporting and as such its input
should have the approval of Chief, Real Estate Division.
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SECTION I11. I NSTALLATI ON CLOSURE POTENTI AL | MPACT REPORT, RCS

DAEN- RE- 21

14-9. Ceneral. This report is designed to provide information for
use in anticipating future Homeowners Assistance program requirenents
incident to general program adm nistration and devel opment of annua
budget and financial plans. Section 1013(d) of the Devel opnent Cities
and Metropolitan Devel opnent Act of 1966, Public Law 89-754 (80 Stat.
1255, 1290), approved 3 Novenber 1966, Public Law 89-754 (80 Stat.
shall be in the Treasury a fund which shall be available to the Secretary
of Defense for the purpose of extending the financial assistance pro-
vided therein. Anong other things, the Secretary of Defense del egated
to the Secretary of the Arny the responsibility to prepare annua
budget and financial plans and report on the operation of the Home-
owners Assistance Fund, Defense. Pursuant this report has
been established to obtain information necessary for preparation of
annual cost estinmates and other financial data with final review
vested in the ASA(IL&FM.

14-10. Applicability. This reporting instruction is applicable to
Divisions/Districts having mlitary real estate responsibility.

14-11. Instructions.

a. A narrative letter report will be submtted to HQDA (DAEN- REH 0)
WASH DC 20314 within 60 days fromthe date of public announcement of
a new base closure or reduction action.

b. The report will conprise the follow ng information:

(1) Estimated nunber of mlitary and civilian Personnel affected,
segregated by rank or grade |evel

(2) Estimated nunber of homeowners in each category.

(3) Estimated nunber of personnel involved in routine transfers
affected by closure or realignnment action.

(4) Real Estate nmarket conditions.

14-13 Next page is 14-15
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SECTION V.  HOVEOMERS ASSI STANCE SUMMARY REPORT

(ACTIVITY UNDER PUBLIC LAW 89-754, AS AMENDED),
RCS DAEN- RE-12(R-1), ENG FORM 4153-R

14-12. Purpose. This report summarizes, by installation, action taken by
Division/District offices after receipt of a honmeowners assistance application

14-13. Applicability. These reporting instructions apply to commanders of
field operating activities (FOA) with responsibility for mlitary real estate

14-14. Frequency and Submission. Submit semi annual reports to CDR USACE
( DAEN- REP-S) WASH 20314- 1000 by the third workday follow ng the end of the
reporting period.

14-15. Preparation. ENG Form 4153-R, Homeowners Assistance Sunmary Report
(Activity under Public Law 89-754) (Figure 14-3) will be used to provide
sunmary data for each departnent and installation for which there is reportable
activity.

14-16. Instructions. Conplete ENG Form 4153-R as fol | ows:

a. Section |I. Base Closure Information: name the bases or installation
associated with applications currently being processed.

b. Section Il. Application/Payments: report types of applications and
paynents made.

c. Remarks: Use a separate form for each base or installation closure
Then summarize all bases or installations for each departnment on one sheet;
such summaries will be cumulative for one fiscal year. Report payments to the
nearest dollar, report FHA application nunbers, and conments

14-17. Reserved

14-18. Reserved

14-15
Next page is 14-17
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* SECTION V.  RELOCATI ON ASSI STANCE SUMVARY REPORT
(ACTIVITY UNDER PUBLIC LAW 91- 646)
RCS DAEN RE- 18(R1), ENG FORM 4890-R
14-19. Purposee This report sunmmarizes information on persons displaced from

their hones, businesses, or farms by Federal projects of the Departnent of the
Army (mlitary and civil works), the Departnent of the Air Force, and Federal
agenci es which use the real estate services of the Corps of Engineers.

14-20. Applicability. These reporting instructions apply to comanders of
field operating activities (FOA) wth responsibility for real estate.

14.21. FErequency and Submission. Submit sem annual reports to CDR USACE
(DAEN- REP-S) WASH DC 20814-1000 by the fifth working day follow ng the end of
the reporting period.

14-22. Preparation. Summarize data on ENG Form 4890-R Rel ocation
Assistance Sunmary Report (Activity under Public Law 91-646) (Figure 14-4).
Prepare a form for each departnent with reportable activity.

14-23. Instructions. The following data will be supplied:

a. Part 1. Applications Processed. This section will report only
applications processed during the reporting period. Break out itens by type of
applicant, nunber, total amunt claimed, and ambunt paid to new applicants.
Report noney in dollars only.

b. Part 2. Summary of Paynents Made by Type.

(1) In this section, show payments made during the fiscal year, according
to type. Include payments nmade during the current fiscal year for those
applications received in a previous year.

(2) If a dwelling applicant chooses a dislocation allowance,
show the total amount of the dwelling paynment and break out the anount of
di sl ocation allowance. Do not include the figures in brackets in the totals
under item 10.
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Summary of Progress.

(1) Applications Pending. Include applications from previous reporting
periods but not yet resolved.

(2) New Applications. Include applications received during the reporting
period (Part 1 above).

(3) Applications Conpleted. Include all applications conpleted during the
reporting period, regardless of when they were received.

(4) Applications Pending. Include all applications not conpleted by the
end of the reporting period, regardless of when received.

14-24. Reserved

14- 25. Reserved

14-18
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SECTION VI.  RELOCATI ON ASSI STANCE AND REAL PROPERTY ACQUI SI TION ACTIVITIES
AT FEDERALLY- ASSI STED PRQJIECTS, RCS DAEN-RE-22, ENG Form
4660-R

14-26. Purpose. The report required by this section is designed to
provide summary statistical data pertaining to land and relocation
assi stance paynents nade by local interests at federally-assisted
projects under the provisions of Titles Il and Ill of Public Law
91- 646.

14-27. Applicability. These reporting instructions are applicable to
all Divisions/Districts having real estate responsibility.

14-28. FErequency and Submni ssion. One copy of the report will be
di spatched annually in sufficient time to reach HQDA (DAEN REH 0) WASH

DC 20314 by 1 Novenber of each year.

14-29. Reporting lnstructions. Detailed instructions for conpleting
ENG For m 4660-R are included on reverse side of the form (Figure 14-6). *
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SECTION VI'1. ACQUI SI TI ON PROGRESS REPORT
RCS DAEN-RE-1(R2), ENG FORM 2440

14-30. Purpose. This report provides data on |land (and inprovements
thereon) in the United States, its possessions, and the Commonweal th of
Puerto Rico, acquired by the Corps of Engineers for the Departnent of
the Arny (mlitary and civil works), Departnent of the Air Force,
Departnment of Energy (DCE), National Aeronautics and Space Adm nis-

tration (NASA), and other Federal agencies for which the Corps acts as
agent .

14-31. Applicability. These reporting instructions apply to commanders
of field operating activities (FOAs) having real estate responsibility.

* 14-32. Frequency and Submission. Subnmit quarterly reports to CDR USACE

( DAEN- REP- S) WASH DC 20314-1000 by the eighth day of the nonth follow ng .
the end of the reporting period.

14- 33. Preparation.

a. For nat .

(1) Acquisition Progress Report, ENG Form 2440, will be furnished.
Preparation instructions are included in paragraph 14-35.

(2) Update card i mages of acquisition data may be transmtted by
tel ecommuni cation transfer direct to the U S Arny Engineer Automation

Support Activity computer in Washington, D.C. Technical details of the
transfer are included at Figure 14-16.

(3) FOAs not using the electronic transm ssion method above will
furnish acquisition data by subm ssion of punched cards accompanied with
an 80/80 doubl e-spaced proof listing. Instructions for punch cards are

included in paragraph 14-36, and an anotated ENG Form 2440 is included
at Figure 14-7.

h. Reportable Actions. The following types of land and nethods of
acqui sition are reportable:

(1) Fee simple title by purchase, condemation, donation, exchange
relocation contract and vacation proceedings.

(2) Federally-owned |ands involving transfer of jurisdiction by
executive order, public land order or proclamation, or transfer of right
by permt, agreements or otherw se.
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(3) Easenents, regardless of consideration paid or length of
term acquired, except that for for local cooperation projects only permanent
easenents and tenporary rights which may be used upon conpletion of
the project, or which involve consideration, are reportable. Exceptions
are not required to be reported, audited or mapped.

(4) Licenses and other lesser interests. This includes permts and
other use privileges acquired from states, counties, and other political
subdivisions, as well as from private |andowners.

(5) Leaseholds of land areas by negotiations, condemmation proceedings
or transfer from other Federal agencies.

c. Types of Reports. An Initial report will be included in the
earliest regular submssion after a Real Estate Directive is issued or

the first Real Estate Design Menorandum is approved. Thereafter, Recurring
reports will be furnished when reportable actions occur during the reporting
period, or if a previously subnmtted report requires correction. However
a letter report will be furnished if all reports of a District/Division

are negative. Wien all acquisition has been conpleted, a Final report wll
be furnished.

14- 34, Data Source and Records Mi ntenance.

a. Project Ofices.

(1) The source record for the data reported on ENG Form 2440 will
be the Acquisition Docket Sheet (Field), ENG Form 1069, which shall be
used as the official working control record on real property acquisition,

(2) As soon as the individual ownerships have been deternmined for an
authorized acquisition, the basic data relating to each tract will be entered
on the Acquisition Docket Sheet.

(3) ENG Form 1069 WII| be used for the posting of acquisition Progress
on all regular (direct Federal) acquisition performed by the Corps o

Engineers (i.e., Arnmy-Mlitary, Cvil Wrks, Air Force, DOE, etc). Were

| ocal cooperation acquisition is involved (acquisition by local interests in
the first instance with subsequent conveyance to the United States), the
docket sheet will, be changed or adapted to conformw th the action steps
taken for the various types of acquisition.

(4) The progress of each transaction for each tract will be recorded
chronol ogical Iy on ENG Form 1069 as each action step is taken.

h. District offices. The only action record required in District
offices is the maintenance of a file of all ENG Forns 2440 being currently
submtted by the project offices. However, where acquisition is perforned
directly out of a District office, that office will maintain the record on

ENG Form 1069.
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c. Duvision & Ofices. The only action record required in
Division offices is the mntenance of a file of all ENG Forns
2440 currently submtted by project and/or District offices. However,
where acquisition is perfornmed directly out of a Division office, that
office will maintain the record otherwi se kept by the project and/or
District offices.

14-35. Instructions for ENG Form 2440. For the purpose of these
instructions, the terms “installation” and “project” are synonynous
and will be used to refer to mlitary installations, civil works
projects, and those properties acquired for other Federal agencies.

a. Ceneral - Mlitary and O her Agency. ENG Forns 2440 for
Arny-Mlitary, Air Force, DOE, NASA, and other agencies for which
the Corps of Engineers acts as agent wll be prepared as follows:

(1) A separate record will be maintained and separate reports
will be submtted on each real estate directive issued, except in those
cases where directives merely provide additional funds. VWhere lands in
two or nore directives are merged in the same court proceeding or option,
or where a lesser interest is nerged into a greater interest, the records
and reports will be conbined. However, in those instances where one
directive covers nore than one installation, a separate report wll be
prepared for each installation. The funds authorized by the directive
will be broken down so that the appropriate funds for each installation
wi |l be shown on the applicable report. Appropriate explanation wll
be made in “Remarks” bl ock.

(2) Were lands in nore than one installation are included in
one court proceeding or option, separate reports are required for each
installation and only the statistics pertinent to each will be
reported thereon. |If one ownership is involved in nore than one
installation, the acre and dollar statistics should be prorated and one
tract shown for each installation.

(3) Wen a directive number is succeeded by an al phabeti cal
suffix, such as 1023A, 1023B, etc., it does not necessarily nean it should

be entered on the ENG Form 2440 covering the original directive

nunber RE-D 1023. If the directive with the al phabetical suffix anends
or supplenents the original directive of that number, it should be
reported on the same report.

(4) An “X" will be placed in the space provided to designate the
status of the report (Initial, Recurring, Final and Revised Final).

(5) The purpose for which the acquisition is being acconplished
will be indicated in the “Purpose” block.

(6) The real estate directive number(s) and date(s) thereof wll
be entered in the blocks provided. GCite directives originating at all
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level s of authority. The Directive Nunber block will show the real
estate directive nunber or, if unnunmbered, the identification of the
authority such as “Ist Ind DE", “1st Ind AFRCE’, or "Letter from OCE".
For mnor acquisitions where no such specific witten authority exists,
the term*“Del. Auth.” and the date of the acquisition instrunent may be
cited. If there is nmore than one instrument, show the date of the first
i nstrument.

(7) An “X" will be placed in the space provided to designate the
using agency. \Wen Air Force or Arny Materiel Developnent and Readiness
Conmand (DARCOM acquisition is involved, the initials of the Air Force
or DARCOM command having jurisdiction (such as SAC, ADC, DRC-ARRC, DRC-ERDC,
etc.) will be entered in parenthesis. Wen acquisition for others (as
agent) is involved, enter the name of the other Federal agency immediately
above the words “Qther Federal Agency”.

(8) The number of tracts, acres, and dollars shown on line 2 of
Initial and Recurring reports will be as recited in the directive and w ||
equal subsidiary line totals on lines 2A through 2F. The number of tracts,
acres, and dollars on line 2 of Final reports will equal subsidiary line

totals on lines 2A through 2F, which lines will in turn equal corresponding
entries in the Progress to Date section of the report. The dollar entry
on line 2 will include only the amounts authorized for |and paynents,

i ncluding ambunts from construction funds, operations and maintenance funds,
funds authorized by Air Force Regional Civil Engineers, and all other

aut horizations regardl ess of admnistrative level of authority. It wll not
incl ude amounts authorized for admnistrative and relocation assistance
expenses and amounts authorized for restoration of |ands occupied by right-
of -entry and not actually acquired.

b. General - Civil Wrks. ENG Forms 2440 for Army CGvil Wrks
will be prepared as follows:

(1) When nore than one type of acquisition is involved, a separate
report will be prepared for each type. Types of acquisition are classified
as:

(a) Department of the Arny acquisition

(b) Local acquisition- Later conveyance to U S. - Reinbursenent
by U S
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(c) Local acquisition - Later conveyance to U S. - No reinburse-
ment by U S

(2) The reports will be prepared on a project basis broken
down by type, as indicated in paragraph b(1l) above. Were two or
nmore areas (dam site, reservoir area, etc.) have been authorized for
acquisition in connection with the same project, they will be con-
solidated into one report. The report will include all acquisition
prior to 1 January 1943 (excepting lands disposed of prior to 1
January 1943) and the cost (estimated, if necessary) thereof, together
with all acquisition acconplished after 1 January 1943. In those
cases where information is not available for line-by-line reporting
on the ENG Form 2440, the report will show an asterisk in the left
margin beside line 2 referring to a remark that the report does not
include the acres and cost audited under Civil Audit No. . The
statistics reported in “Remarks” will be included on line 1 (Estimted
Total to Conplete Project), but will be omtted fromall other |ines of
the report.

(3) If, after an acquisition report becones Final, an additional
acquisition of the sanme type is authorized, the Final report wll be
reactivated to include the additional authorization and progress
t her eof .

(4) In the “Type of Acquisition” block under “Entire project”,
insert an “X' in appropriate boxes, depending on the nunber of types of
acqui sition involved in acquiring the entire project. In the “Type
of Acquisition” block under “This Report”, insert an “X" only in the
bl ock designating the appropriate type of acquisition covered in the
report. A separate report will be submtted for each type of acquisition
invol ved (see paragraph b(1) above).

(5) The “Title and Date of Congressional Authority” block of
the report will contain the title and date of the Act of Congress
aut horizing the acquisition.

(6) Date(s) of approval of the design menmorandum by the Ofice
of the Chief of Engineers (OCE) or the Division Engineer and identity
of the area covered by the design menorandum will be entered in the
space provided:

(7) Reports for local acquisition-later conveyance to US. wll
show the date of the Division or District's letter(s) to the local
interests accepting the assurance.

(8) Line 1, “Estimated Total to Conplete Entire Project”, will *
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include all land acquisition requirements estimated for the project

as approved in the General Design Menorandum or equival ent report.
These requirements will be adjusted periodically to conformto revised
or refined total project estimates as determined during the course of
acquisition. If nore than one type of acquisition is involved,
requiring nmore than one Acquisition Progress Report, total requirenents
for each type will be shown, as applicable.

(9) Line 2, “Present Acquisition (civil)”, will include all
acquisition contained in approved real estate design menoranduns and
suppl ements thereto and will equal subsidiary line totals on lines 2A
through 2F.

c. GCeneral - Al Departnents. The follow ng general instructions
apply to preparation of ENG Form 2440 for all acquisitions.

(1) Vhen reporting acquisition by transfer frommnilitary to civil
accounts, or vice versa, each will be considered a separate Federal
“agency”.

(2) The “Nanme and Location of Project” block will contain the
official name of the project and nane of the city(s) and state(s)
in which the authorized area is |ocated.

(3) Funds authorized for relocation assistance paynments wll be
entered under “Remarks”.

(4) Records will be maintained on a fractional acreage and dollar
basis; however, totals thereof will be rounded to the nearest acre or
dollar in preparing the ENG Form 2440 report (0.50 acre will be reported
as an additional acre; 50 cents will be reported as an additional dollar).
Further, the total acres and cost wll be properly rounded out for
reporting on line 2. The statistics on lines 2A through 2F, and the
statistics reported in the “Progress to Date” section under the
purchase, condemmation, |ease, permanent transfer, withdrawal from
public domain and tenporary use blocks, will be adjusted to agree
therewith, if necessary, and the appropriate explanation made under
“Remarks”. The decision in this matter should be nade by the reporting
of fice and be based on the size of the fractions involved.

(5) The suns of the tract and acre statistics on lines 2A through
2F will equal the totals reported on line 2 (except in the case of

| esser interests being nerged into greater interests -- see paragraph
i bel ow).

(6) The sum of the dollar statistics on lines 2A, 2B, and 2C will
equal the total dollars reported as authorized on line 2. Wen the
acquisition of one of the estates (fee, easenents and other |esser

*
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interests, or public domain) is conpleted, the anounts actually
expended will be reported. Were nore than one type of interest is
being acquired, upon conpletion of any one type, that portion of the
report will be balanced statistically as for a final report. For
exanple, if the directive covers fee and lesser interests, and
acquisition of the lesser interests is conpleted, the dollars on
line 2B will be adjusted to agree with the sumof the statistics. on
lines 19, 25, and 29 of the lesser interest column, although the fee
acquisition is unconpleted. The dollars on line 2 will be adjusted
to equal the total of subsidiary lines (2A, 2B, 2Q).

d. Line-By-Line Requirenents. Following are item zed instructions
for line-by-line reporting not explained el sewhere in this Section.

(1) Line 2A - Fee By Purchase, Condemation or Transfer. Record
all tracts authorized for acquisition in fee by purchase, donation,
condemation, exchange or by permanent transfer from other Federa
agencies. (Wen relocation agreenents or contracts result in the
Government’s acquiring fee title, the tracts will be shown on this
line and on all other applicable lines in the report).

(2) Line 2B - lesser Interests By Purchase, Condemation or
Transfer. Record the number of tracts involved in all lesser interests
authorized for acquisition by purchase, condemation, donations
exchange or permanent transfer from other Federal agencies. “Lessor
Interests” include pernmanent easenents, |icenses, permts (including
informal permts issued by letter), agreements, resolutions, franchises,
glide angle permts, clearance (formerly avigation) easenents and
tenporary easements. Upon acquisition, instrunents covering glide
angle permts and clearance easements will be carefully reviewed in
order to determ ne whether actual areas are acquired or if nerely tree
topping or simlar rights are involved and the authorized acreage
adjusted if entered differently at the time of authorization. Right-
of —entry permts taken in connection with acquisition are not to be
i ncluded under |esser interests

(3) Line 2C - Public Domain Lands by Wthdrawal . Record al
| ands authorized to be acquired by withdrawal from the public donain
or by notation on the public land records, if this is the fina
acquisition action to be taken.

(4) Line 2D - Public Domain Lands by Tenporary Use Permit. Record
all public domain lands authorized to be acquired by use permits from
other Federal agencies

(5) Line 2E - Qher Public Lands by tenporary Use Permit.
Record all land (other than public domain |ands) authorized to be *
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acquired by use permts from other Federal agencies.

(6) Line 2F - leaseholds. Record |easeholds authorized to be
acquired by the United States, either by voluntary |ease, condemation
proceedings or by permanent transfer of |eases from other Federal
agenci es, whether from private parties, states or other political
subdivisions. Short term |leases for rights-of-entry in connection
with acquisition are not to be included. Include all leases for the
installation even if they are now disposed of or in process of
di sposal .

(7) Lines 3 - 17. The data reported on lines 3 through 17
(“Current Period - Estate Acquired”) will conformwith the require-
ments set out for lines 18 through 32 (“Progress to Date”), except

that current actions, rather than cunulative data, will be reported.

(8) Line 18 - Options Accepted. Enter the total nunber of

tracts, acres and dollars for which options have been accepted,
including those acquisitions which do not follow the regular acqui-
sition procedure steps, such as licenses, permts and donations.
Include a brief statenment in “Remarks” in those instances.

(9) Line 19 - dosings Conmpleted. Include the total number
of tracts, acres and dollars for which payments and closing have
been conpl et ed.

(10) Line 20 - Conplaints Filed. Include all tracts and acres
for which complaints (condemation petitions) have been filed.

(11) Line 21 - Oder of Possession Entered. Include all tracts
and acres for which possession is available by court order. Tracts
obtained without court order will not be included on line 21, except
for those tracts transferred from purchase to condemmation where
possession was obtained while in purchase status.

(12) Line 22 - Declaration of Taking Filed. Include the number
of tracts, acres and dollars for all |ands covered by declaration of
taking filed in Federal court. If amunts originally deposited are
reduced because of over deposit, dollar amounts will be reduced
accordingly. A statement in “Remarks” will reflect the original
amount deposited and identify the amount refunded.

(13) Line 23 - Deficiencies Deposited on Awards and Stipul ations

for T. Include stipulations and/or awards on declarations of taking.
The tracts and acres reported on this line will be those also reported
on line 22 which require deficiency deposits; the dollars will be the .

total anount of deficiencies deposited.
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(14) Line 24 - Awards and Stipulations Deposited for Straight
Condemat i on. I nclude those tracts upon which awards have been
deposited on straight condemmation cases (no declaration of taking
filed). These statistics will not be included on lines 22 or 23.

(15) Line 25 - Final Judgment Entered. Include all tracts,
acres and dollars in condemation on which final judgment has been
entered.

(16) Lines 26 and 27 - lease - Acquired by Negotiation and
Acquired by Condemnati on. As the lands are acquired by |ease,
the nunber of tracts and acres will be entered on line 26 or 27, as
applicable. Those |eased |ands acquired by permanent transfer from
anot her Federal agency will be reported on lines 28 and 29 in the
“Lease - Use Pernit” colums.

(17) Line 28 Permmnent Transfer - Possession Obtained. |nclude
all lands to which right-of-entry has been obtained pendi ng permanent
transfer from another Federal agency. The date right-of-entry was
obtai ned and the name of the transferring agency will be noted in
“Remarks”. Wien permanent transfer is conmpleted, the pertinent statis-
tics will not be deleted fromthis Iine.

(18) Line_29 - Permanent Transfer - Acquisition Conpleted.
Include all lands acquired by permanent transfer from another Federal
agency. If reinbursenent is made to the transferring agency, the
amount will be reported in the “Dollars” colum. The original cost of
land to the transferring agency will be determned and entered in
“Remarks” together with the effective date of transfer and the nane
of the transferring agency. \hen an effective date of transfer is
not specifically indicated, the date of the transfer instrunent
executed by the transferring agency will be used.

(19) Line 30 - Wthdrawal from Public Domain - Possession
(bt ai ned. As soon as a notation of withdrawal has been entered on
the public land records, the pertinent statistics will be reported.
The date of notation on the public land records will be entered in
“Remarks”. When the withdrawal has been acconplished, the pertinent
statistics will not be deleted fromthis line. If the request for
withdrawal is cancelled prior to the acconplishment of the withdrawal,
the pertinent statistics will be deleted fromline items 15 and 30
with a remark explaining the action taken and the nunber of tracts
and acres involved.

(20) Line 31 - Wthdrawal from Public Domain - Acquisition
Conpl eted. Wen the withdrawal is acconplished, the pertinent data
will be reported. If the notation on the public land records is the *
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final acquisition action to be taken, this will be considered as
acqui sition conpleted for reporting on this line. The " Dollars"
colum wll show the ampunt expended for third party interest, if
applicable. The effective date of withdrawal and the agency from
which acquired will be entered in “Remarks”, together with an
explanation of any third party interests acquired. For report
purposes, all lands wthdrawn by one docunment will be considered one
tract. A single docunent withdrawing |lands for nmore than one instal-
lation will be reported as one tract for each installation involved.
State lands, if described in the wthdrawal docunent, will not be
included on this line.

(21) Line 32 - Tenporary Use Cbtained. Include all |ands
acquired by use pernmt from another Federal agency. Al |ands, except
public domain lands, will be reported in the “Lease-Use Pernit” colums.
The public domain lands will be reported in the “Public Domain”
colums. The effective date of tenporary use will be entered in
“Remarks”, together with the agency from which acquired. A use permt
invol ving both public domain |and and non-public domain land will be
considered as two tracts, one tract being the public domain |ands and
one tract for the remining |ands.

e. Active Reports. An active report (Initial or Recurring)
will be prepared as follows:

(1) Lines 18 through 32 will be increased progressively as the
acquisition action is acconmplished. The “Current Period” statistics
(lines 3 through 17), when added to the corresponding |ines of the
previous “Progress to Date” statistics (lines 18 through 32), should
equal the current “Progress to Date” cunulative entries. Any variance
should be explained in “Remarks”.

(2) The nunber of tracts, acres, or dollars reported in the
“Progress to Date” section will not exceed the authorized anounts
shown on lines 2A through 2F, as follows:

(a) Data appearing on lines 18, 22, 24, and 28 of ENG Form
2440 will not exceed the authorized anounts appearing on |ines 2A
and B.

(b) Data on line 30 of ENG Form 2440 will not exceed the
aut hori zed amount on line 2C

(c) Data on line 32 of ENG Form 2440 will not exceed the
aut hori zed amount on lines 2D or E

(d) Data on line 26 of ENG Form 2440 will not exceed the
aut hori zed amount on line 2F. *
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(3) Care will be taken so that unacquired acreage wll be
acconpani ed by tract statistics. If such is the circunstances, an

explanation will be noted in “Remarks". Unaquired acreage is the
difference between the authorized and the possession obtained
statistics.

(4) Every effort will be made to report the acquisition action
in the “Current Period" portion of the report covering the period in
which the action was taken. However, if the action is initially
reported in a later report, and if that later report covers the sane
fiscal year in which the action was taken, the statistics will be
reported in the "Current Period" colum of that report with an
asterisk referring to a remark stating: “Includes action on _(No.)

tracts, _(No.) acres and (dollars) taken in the quarter of the
fiscal year”. |If the action is not reported until the next fisca

year after the action was taken, the entire action, including nunber
of tracts, acres and dollars, will be reported under "Remarks". The
explanation will also identify the fiscal year in which the action was
t aken.

(5) Additions or deletions necessitated by corrections or other
adjustments will be explained under "Remarks", along with the words
“This fiscal year” or "Prior to this fiscal year”, which will serve
to indicate the date the original data affected was reported. For
exanmpl e, order of possession was entered on one tract consisting of
300 acres and reported as current action on the report covering the
fourth quarter of fiscal year 1978. During the second quarter of
fiscal year 1979, a resurvey was conpleted, and it was determ ned that
the acreage should be 310 acres. The 10-acre increase would be reported
in the second quarter of fiscal year 1979 and explained in “Remarks”
with the words “Prior to this fiscal year” since the order of
possession on that tract was entered in a prior fiscal year.

(6) Mnus figures will not be reported in the “Current Period”
porti on.

(7) Al tracts transferred from purchase to condemmation wll
be deducted fromthe affected “Purchase" lines 18 and 19 and reported
on the applicable "Condemation” lines 5 through 10 and 20 through
25. Al tracts transferred fromcondemation to purchase will be
deducted from the affected "Condemation” lines 20 through 25 and
reported on "Purchase” lines 3 and 4 and 18 and 19

(8) If exact costs of fee and lesser interest areas acquired by
a single option, declation of taking, etc., are not stated in the
acquisition instrument, estimted cost based on best available
information (appraisals, where possible) will be entered in appro-
priate cost colums of the report. At the time of real estate audit *
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(Chapter 13), cost data on ENG Form 2440, the Acquisition Tract
Regi ster (ENG Form 1019) and the Realty Control File Summary (ENG
Form 1603) nust be in agreement.

(9) The tracts under lease will be identified in “Remarks” by
contract numbers, tract numbers and acreages.

(10) Conpleted transactions not involving condemation which do
not follow regular acquisition procedure steps (such as |icense, pernmts
and donations) will, for report purposes, be shown on purchase lines
18 and 19, and will be identified by appropriate footnote show ng
interest acquired and nunber of tracts. Were no actual acreage is
involved, as in the case of informal agreements to top trees, only
tract and dollar data will be reported.

(11) Only costs borne by the Departments of the Arny (mlitary
and civil works) and Air Force, DOE, NASA, and others for which the
Corps of Engineers acts as agent will be entered on the reports.

Funds furnished by cities, states, etc., wll be shown under *Renarks”
with an appropriate note including the source of the funds.

(12) The nominal amount of one dollar as cost of land wll not
be entered on the report unless actually paid.

(13) Cunul ative refunds, broken down into amunts refunded on
fee acquisition and amunt refunded on lesser interest acquisition,
will be included in “Renmarks” each reporting period.

(14) Refunds are not applicable to the “Purchase” block of the
report. If the option provides for renmoval of inprovenents or crops

by the vendor, the cost thereof will be excluded fromall |ines of
the “Purchase” block. If the option did not provide for this renoval,
the option cost will be entered on all lines of the “Purchase” block,

in which case the removal of inprovements or crops wll be considered

a disposal and will be reported on the appropriate disposal report.

If, after an option has been accepted, certain lands are excepted
fromthe areas covered in the option, the acreage and dollars pertaining
thereto will be deleted from the “Purchase” block. These dollars

will not be considered as a refund since this represents return of

| and rather than reduction in cost of land actually acquired.

(15) Accreted lands will be reported on the ENG Form 2440 which
includes the tract to which the accreted |land attaches. Place an
asterisk in the right margin beside line 2 and in “Renmarks” show
“*Does not include _(No.) acres increased to accretion”. *
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f. Acquisition by “Reassignment”.

(1) The tracts, acres and the original cost of real estate
reassigned from one installation to another within the jurisdiction
of the same Departnent (Arny-Mlitary, Arny-Cvil Wrks, Ar Force,
DOE, NASA, etc.) will be reported on lines 2 through 2F, 13, 14, 28
and 29. A statement will be entered in “Remarks” showing the date
of reassignment and the name of the installation from which the
property was withdrawn. The date of reassignment will be the
effective date indicated in the menorandum disposition form or
ot her docunent authorizing the reassignment. If no effective date
is cited, the date of the authorization will be the date of reassign-
ment .

(2) Areas mmde available for use by the Reserves or National
Quard on installations are not considered as having been reassigned
unl ess reassignment is specifically indicated in a formal docunent
from higher authority. These areas should be considered as on-post
activities of the host installation as long as the installation on
which they are located exists. In the event of conplete disposal of
the installation, the on-post activities such as Reserve Corps,
National Guard or other mscellaneous activities, including Post
Ceneteries, will be considered as “reassigned” in order to close out
the records of the host installation and facilitate identification of
the neWwy created installation. The date of reassignment will be
the effective date recited in the general order discontinuing the
host installation or, in the absence thereof, date of disposal of
the last remining excess area. ENG Form 2440 will be prepared on
the Reserve or National Quard activity when the reassignnent becones
effective.

g. Reservations of Easements in Fee Disposals. Reports will be
furnished for easenments reserved in disposal deeds and transfer
docunent s. Reservations in deeds will be reported on lines 2, 2B, 3,
4, 18 and 19 as if acquired through negotiation. Lesser interests
reserved in transfers to another Federal agency will be considered as
acquisition by permt fromthat agency and reported on lines 2, 2E 17
and 32. Tract and acreage data will be reported. Cost will not be
reported. The excess authority for disposal will be considered the
authority for these “acquisitions”.

h. Revestnment of Title. \here title to land is revested in
former owner by judgnent in a condemmation case, the follow ng

procedures wll apply:

(1) WWen danmmges and/or rental is paid to the owner, the tracts
and acreage on which the danages and/or rental was paid will be
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considered as leased land, and the pertinent tracts acreage and rental
statistics will be included on lines 2, 2F, 12 and 27 only. The dollar
amount paid for damages will be noted in “Remarks”.

(2) If no damage or rental is paid to the owner, the pertinent
statistics will be deleted fromthe body of the report with a remark
explaining the action taken and the nunber of tracts, acres and
dol I ars invol ved.

i. Merger of Interests. Lesser interests merged into a greater
interest, such as |eases merged into |esser interests or fee; |esser
interest nerged into fee; or tenporary use permt nerged into pernmanent
transfer or withdrawal from the public domain, will be reported as
fol | ows:

(1) When a directive is issued authorizing acquisition of a
greater interest in land already under control of the Department of
the Arny (mlitary and civil works) and Air Force, DCE, NASA or other
Federal agencies, the directive will be conbined on the acquisition
progress report with the directive which authorized the original
acquisition of the lesser interest. If the report covering the
original acquisition has been made “Final,” the report wll be
reactivated.

(2) The statistics pertinent to the area being acquired will be
added to totals on lines 1 and/or 2, and on lines 2A, 2B, or 2C, as
appl i cabl e.

(3) The statistics pertaining to the lesser interest will renain
on all appropriate lines of the report until such time as options are
accepted or order of possession is entered in condemation (or
declaration of taking filed, if no order of possession is entered) for
the greater interest. At that time, the tract and acreage statistics
will be deleted. The cost of the lesser interest will be transferred
fromthe “lesser interest” colum to the equivalent line of the “fee”
colum, regardless of the method of acquisition of the fee. To illustrate,
if the lesser interest has been acquired by purchase and the fee by
condemmation, the total cost will be divided since cost of the |esser
interest will be transferred to the fee purchase lines and cost of the
fee will be shown under the condemation lines. |If the estates were
taken by reverse nethods, the sane procedure would apply. \Were both
estates are taken by the same nethod, the cost of the fee would be
conmbi ned on the appropriate nmethod I|ine.

(4) In cases where a portion of a lesser interest tract is merged
into a greater interest, instructions in preceding subparagraphs (2)
and (3) will also apply. However, the cost of the area so merged may
be deternined on a pro rata basis. The area and cost of the |esser
interest will be reduced and the greater interest increased accordingly. *
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(5) If, subsequent to obtaining a tenporary use permt, a
permanent transfer or a withdrawal fromthe public donain is to
follow, the statistics should not be reported on line 13 or 15 as
possession obtained during the current period. The statistics
shoul d be included on line 28 or 30 and deleted fromline 32 with
an explanation of the action shown in “Remarks”. \When the action
has been conpleted, the statistics should be reported on lines 14
and 29, or lines 16 and 31, as applicable,

j. [Exchange of Land. Report exchange of land as follows:

(1) For an even exchange, where no nonetary consideration is
invol ved_ show the tracts and acres but no cost in all purchase steps.
An explanation will be nmade in “Remarks” by stating: “Acquisition
of (No.) tracts of (No.) acres (estate) acconpl i shed by
exchange for (No. ) acres (estate) whi ch cost the Government

(dollars) ".

EXCEPTION:-  Where lands acquired in an exchange are for another
project, tracts, acres and dollars wll be reported in the line item
purchase steps for that project. The dollars will be the cost of
the lands conveyed.

(2) For an exchange where the Government gave |and and noney,
show the tracts, acres and actual noney expended. An explanation
will be made in “Remarks” by stating: “Acquisition of (No.)

tracts of (No.) acres (estate) was acconplished by payment
of (dol lars) and transfer to vendor of (No. ) acres
(estate) whi ch cost the Covernnent (dollars) ".

(3) For an exchange where the Governnent received | and and
money, show the tracts and acres but no cost. An explanation will
be made in “Remarks” by stating: “ (No.) tracts of (No.)
acres (estate) plus a consideration of (doll ars) wer e

acquired in exchange for (No. ) acres (estate) whi ch cost

the Governnent (dollars) "

(4) VWhen applicable, the aforementioned explanation(s) will
be entered on each report, including the Final report.

k. Joint Use. Report joint use lands as follows:
(1) Where Federal lands are occupied under use permt,
menor anduns of understanding or agreements (other than |eases), etc.,

which provide for joint use with others, report the total statistics,
covered by the instrunment in the appropriate line itens of the
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report and explain in “Remarks” that the area is used jointly with
others. If the instrument provides that certain areas are for
exclusive use and other areas are to be used jointly, report the

total statistics in the appropriate line items but explain in “Remarks
the area under each type of use.

(2) Where joint use only is acquired in leased |and, show the
nunber of tracts in the appropriate line itens and cite the acreage
in “Remarks”. |f the |ease provides for both exclusive and joint
use, report the exclusive use tracts and acres and joint use tracts in
the line items and cite the additional joint use area in “Remarks".

. Court Action By Landowner. Court action instituted by Iand-
owners will be reported as follows:

(1) Show the Act O Congress under which the court action was
instituted by the landowner in the “Directive Nunbers” bl ock.

(2) Show the date of the judgment in the “Directive Dates”
bl ock.

(3) The noney paid pursuant to the judgnent will be reported in
“Remarks”. The source of the funds will be indicated, together with
a clarifying remark of the action taken.

(4) The acquisition action will be reported sinmlar to a straight
condenmati on acti on.

m Reacquisition. Report reacquisition as follows:

(1) The statistics pertaining to a reacquired area will be reported
on an ENG Form 2440 covering the directive authorizing the reacquisition.

(2) The statistics pertaining to the original acquisition wll
remain on the original ENG Form 2440, and the disposal thereof wll

remain on the Real Property Disposal Report, ENG Form 0-836 (RCS:
DAEN- RE- 6) .

(3) Since the ENG Forns 2440 for civil works projects are prepared
on a project basis rather than by directive, the statistics pertinent
to the reacquired area will Dbe included on all appropriate line itens.
A remark will be made indicating the nunber of tracts and acres reacquired
and cost thereof, if applicable.
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n. Overlapping of lInterests. Report overlapping of real estate
interests as follows:

(1) When an overlapping interest is acquired, a tract will be
shown but only the acreage, if any, extending beyond the linmts of
the underlying tract(s) will be reported.

(2) Acreage will not be duplicated even when nore than one
installation is involved unless one installation is of a different
depart nent.

0. Wierry Housing Acquisitions.

(1) ENG Form 2440 will be submitted for each named \Wherry
Housi ng devel opment, e.g., Rose Terrace (which may contain one or
more numbered project), covered in a directive which authorizes
acquisition of a sponsor’s equity by the Departnent of the Arnmy or
the Department of the Air Force. However, only that portion of the
ENG Form 2440 above the caption “Conplete Project Requirements” and
“Remarks” section will be conpleted in cases involving on-base
acquisitions (where title to the underlying land previously has been
vested in the U S. ). The “Remarks” section will be used to indicate
the followng information for each nunbered project within a named
devel oprent :

(a) The anmpunt authorized to acquire the former sponsor’s equity
in the project (as recited in the directives or in the case of
directives covering multi-housing acquisition, in the planning report).

(b) The total indebtedness assuned by the United States (unpaid
bal ance on the nortgage).

(c) When the report becones Final, the amunt actually paid to
acquire the sponsor’'s equity in the project.

(d) The nethod of acquisition (purchase or condemmation).

(e) The nunmber of units in each nunbered project.

(f) Date acquisition of each nunbered project is conpleted.

(2) On-base and off-base Wherry projects acquired by and for
the Air Force will not be reported on ENG Form 2440 until receipt of

acqui sition documents from OCE. At that time an “Initial and Final”
report will be submtted.
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(3) In the case of acquisition of off-base Werry projects
(which include the acquisition of land and construction), applicable
lines of the report will be conpleted. However, only tracts and acres
will be reported, since the cost of land is generally inseparable from
the gross sumpaid the former sponser. Information pertaining to the
buildings, as required by subparagraph (a) through (f) above, wll be
furnished in “Remarks”.

p. FEinal Reports. Prepare Final reports as follows:

(1) A Final report will show the last action steps taken in the
“Current Period” section. The report will be dated to correspond wth
the ending date of the regular reporting period in which the |ast
reportable action was taken, regardless of the date of submission of
the report to OCE. The renewal or extension of a use pernmt, |ease,
or other tenporary use is not considered additional acquisition and
does not require a revised ENG Form 2440.

(2) If the report becones Final due to a cancellation of the
remaining acquisition, no entry is required in the “Current Period”
section. However, a note in “Remarks” should explain the cancellation.
The report will be dated for the reporting period in which the
acqui sition was cancell ed.

(3) A Einal report will be balanced statistically by tracts,
acres, and dollars as follows:

(a) The “Progress To Date” section of line 2 will equal the sum
of lines 2A through 2F.

(b) Line 2A will equal the sumof lines 19, 25 and 29 in the
“fee” colums.

(c) Line 2B will equal the sumof lines 19, 25 and 29 in the
“lesser interest” colums.

(d) Line 2Cwill equal the statistics on lines 29 and 31 in
the “public domain” colums.

(e) Line 2D will equal line 32 in the “public domain” colums,
(f) Line 2Ew Il equal line 32 in the “l|ease-use pernmit”
col ums.

(g) Line 2F will equal the sumof lines 26, 27 and 29 in the
“l ease-use permt” col um.
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(h) The statistics reported on lines 18 and 19 will be identical.

(i) The tracts and acres reported on line 20 will equal the sum
of the tracts and acres reported on lines 22 and 24. Also, the tracts
and acres on line 20 will equal the tracts and acres reported on line
25.

The sum of the dollars reported on lines 22, 23 and 24 will
equal the dollars on line 25.

q. Revised Final Report.

(1) A Revised Final report may be subnmitted to correct a
reporting error or to correct statistics due to review or audit. The
report will show the last reportable action in the “Current Period”
section if such information was previously reported or is readily
available, and will continue to show the same date as the original
Final report. The date of revision should be shown directly under
the date of report and be so identified.

(2) If, at the tine of audit of an installation or project, it
is necessary to revise a Final report, the aforementioned instructions
will be followed, but the report will be furnished separately through
regul ar reporting channels (not as part of the audit assenbly) as soon
as practicable, rather than holding it until submission of the
quarterly reports.

14- 36. Instructions for Punch Cards. ENG Form 4605 (an annotated
copy is at Figure 14-8) wll be used as the key punch transcript, and
will be completed as follows:

a. Keyword:

(1) Data contained in card colums (cc) 1 through 24 constitute
the “keyword”. The keyword nust be punched in every card subnmitted as
this is the principal means of conputer identification of a record on
the ADP master file.

(2) No two records on the nmaster file can have the same keyword.
Once a keyword is established, the data associated with it in cc 25-79
can be changed as often as circunmstances dictate. The contents of the
keyword itself cannot be altered by the subm ssion of a change action.
That will require a delete action and a plus action. (Change code
descriptions are covered in Figure 14-9.)

b. Division/District: Enter in cc 1-2 the appropriate code fr*om
the division/district code table at Figure 14-1.
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c. Departnent: Enter in cc 3 the appropriate code fromthe
table at Figure 14-9 to represent the departnent for whom the Corps
is acting as real estate agent.

d. State: Enter in cc 4-5 the appropriate code fromthe state
code table at Figure 14-2 to represent the state where the area auth-
orized for acquisition is located. In cases where the authorized area
is located in two or nore states, enter the code for the state that
is generally considered to be the project |ocation.

e. Installation Nunber: Enter the installation nunber in cc
6-8. Installation nunbers for existing installations or projects may
be obtained from the ADP print-out entitled “Acquisition Control
Listing.” Nunbers for installations or projects that have never been
reported will be assigned as follows:

(1) Arnmy Mlitary--Use the last three digits of the installation
number in the annual “lInventory of Arny Mlitary Real Property” publi-
cation if the installation has been established. If it is a new
instal |l ation, obtain a nunber from DAEN- REP-S.

(2) Al OGher Departments--Assign any three position nunmber in
the Acquisition Control Listing in such a fashion as to arrange projects
al phabetically within states for each departnent.

f. Directive Nunber: Enter the nunber of the real estate directive
incc 9-12 for Arny-Mlitary and Air Force projects. |f the nunber is
three digits in length, precede the entry with a zero. Leave this field
blank for civil works projects and other agency acquisitions unless a

directive nunmber has been assigned. |If the directive nunber has an
al phabetical suffix, do not punch the suffix if it amends or supplenents
the original directive nunber. |If the suffix has no connection with

the original directive nunber, enter the nunber and suffix in cc 9-13.
Treat the action as a new directive and report an authorized line item

(paragraph i bel ow).

g. Directive Date: The date of the real estate directive or date
of approval of real estate design menorandum (REDM will be entered in
day- nont h-year order in cc 14. For civil works projects, the date of
the original REDM will continue to be reported regardless of any
suppl emental directives that may be issued.

h. Type of Estate: Enter in cc 20 a code fromthe table at
Figure 14-9 to represent the type of estate or interest being acquired.
A separate card must be punched for each type of estate or interest
being acquired at an installation or project.
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i. Mthod of Acquisition: Enter in cc 21-22 a code fromthe table
at Figure 14-9 to represent the nethod of acquisition. A separate card nust
be punched with code @ in cc 21-22 to report the amount of tracts,
acres, or dollars authorized for each type of estate or interest to
be acquired as shown the “progress to date” portion of lines 2A
through F of ENG Form 2440 as foll ows:

Form 2440 Types of Estate Met hod of Acquisition
Li ne Nunber Code (cc 20) Code (cc 21-2)

2A 1 10.%]

B 6 (or 5) (% 1%)]

C 2 10.%]

D 3 %)

E 4 oD

F 7 %)

Separate cards nust also be punched for each nethod of acquisition
(purchase, condemation, |lease, etc.) within each type of estate or
interest (fee, lesser interest) if tracts, acres, or dollars are
reported on lines 3, 7, 8 9, 11, 12, 13, 15 or 17 of ENG Form 2440.
Entries on those lines will require the followi ng Method of Acquisition
Code:

Met hod of Acquisition

Form 2440, Line Nunber Code (cc 21-22)
3 71
7 @2
8 @4
9 @3
11 71
12 @2
13 @b or @b
15 @7 or @B
17 &8

j. FEiscal Year: Enter in cc 23-24 the last two digits of the
fiscal year in which the acquisition occurred. |If the acquistiion
occurred prior to June 1966, enter @2  \Wen anounts authorized for
acquisition are being reported (Method of Acquisition code @) , enter
A for the fiscal year. *
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k. Number of Tracts: Enter the number of tracts in cc 25-30.
See paragraph r below for guidance. Right justify entries. Do not
zero fill if the entry does not take all spaces.

. Nunber of Acres: Enter the nunber of acres in cc 31-37. See
paragraph r below for guidance. Right justify entries. Do not zero
fill if the entry does not take all spaces.

m Option Price, Deposit,or Deficiency Award: Enter in cc 38-46
the dollar amount of the accepted option, the amount deposited in court
if a declaration of taking was filed, or the ampunt of an award or
deficiency in a condemation proceeding. See paragraph r below for
gui dance. Right justify entries. Do not zero fill if the entry does
not take all spaces.

n. Agency From Which Acquires: NMake an entry in cc 47-49 only
when the Method of Acquisition code in cc 21-22 is @& or @ (transfers),
@7 (withdrawal), or @B (use permt). Enter a three-character abbre-
viation to indicate the agency from which the property is being acquired.

0. lnstallation/Project Name: Make an entry in cc 50-73 only
when reporting amounts authorized for acquisition (Method of Acquisition
code @ in cc 21-22). Enter the nane of the installation or project.
Left justify entries. Do not zero fill if the entry does not take
all spaces.

p. State(s) or Country: Make an entry in cc 74-79 only when
reporting amounts authorized for acquisition (Method of Acquisition
@Jin cc 21-22). Enter an al phabetic abbreviation for the state where
the installation or project is located. This entry must correspond
with the state code reported in cc 4-5. Left justify entries. Do
not zero fill if the entry does not take all spaces.

q. Change Code: Enter in cc 80 a code fromthe table at Figure
14-9 to indicate the type of action being taken to a record on the
computer naster file.

r.  Quidance: Punch card entries for paragraphs k, |, and m
above (tracts, acres, and dollars) will be determned as foll ows:

(1) ENG Form 2440 is to be used in conjunction with the ADP
report entitled “Acquisition Master Listing”. The Master Listing
reflects acquisition activity at projects by fiscal year for each nmethod
of acquisition; it is the output product fromthe punched cards.

(2) Data appearing in the “current period” section of ENG

Form 2440 on lines 3, 7, 8 9, 11, 12, 13, 15, or 17 will be added
to the corresponding line itemon the Master Listing for the method *
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of acquisition for that fiscal year. That new total wll be
entry to report on the punched card.

othetical Case:

A recurring ENG Form 2440 dated 31 March 1980 reflects the
following fee acquisition on line 3: 5 tracts, 100 acres, $156, 340.

The corresponding line itemin the Master Listing for
negotiated fee acquisition in FY 1980 is: DCD Category 1; Acquisition
Method 01; FY 1980. The hypothetical entry reflects 241 tracts,
3,586 acres, $7,773, 458,

The tracts, acres, and dollars to report on the punch card
in cc 25-46 would be: 246 tracts, 3,686 acres, $7,929,798.

(3) The new entry reported on the punch card plus the total of
all prior year anpunts for that method of acquisition on the Mster
Listing nust agree with the amount reflected in the appropriate
“progress to date” section of ENG Form 2440.

s. Key Punch Instructions are as foll ows: *
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KEY PUNCH | NSTRUCTI ONS

JOB TITLE JOB NO.
Acquisition of Real Estate
CARD IDENTIFICATION SOURCE
SBOLUOR((::E NAME OF FIELD FR((:)(’;LUMN_I_S CONI?S -[r)g‘:f 'Ig:JFS\-( REMARKS-INSTRUCTIONS
Division/District Code 1 2 2 | AN Gbtain from Figure 14-1
Department Code 3 - 1 |AN Qbtain from Figure 14-9
State Code 4 5 2 |A'N Gbtain from Figure 14-2
Instal lation Number 6 8 3| N R
Directive Nunber 9 13 5 |AN
Directive Date 14 19 6 N Day/ Mont h/ Year O der
Type of Estate 20 - 1| N Qobtain from Figure 14-9
Met hod of Acquisition 21 | 22 2 N R otain from Figure 14-9
Fiscal Year 23 | 24 2| N
Number of Tracts 5 | 3| 6| N| R
Nunber of Acres 31 37 7] N R
Option Price, Deposit,
or Deficiency Award 38 [ 46 9 N R
Agency From Which
Acqui red 47 49 3| A L
I nstal | ation/Project
Name 50 | 73| 24| AN| L
State/ Country Nanme 74 79 6] A L
Change Code 80 - 1] A Gbtain from Figure 14-9
*| A = ALPHA, N = NUMERIC ** o= LEFT, R = RIGHT
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SECTION VI11.  GSA PERR ODI C REPORT OF FEDERAL REAL PROPERTY
RCS GSA- 1005, GSA FORMS 1166 and 1209

14-37. Purpose. This report provides real property inventory data on
civil works installations required by the General Services Admnis-
tration (GSA) as set forth in Subpart 101-3.2 of the Federal Property
Management Regul ations (41 (CFR 101-3. 2).

14-38. Applicability. These instructions apply to comanders of field
operating agencies having accountability for civil works real property.

14-39.  FErequency and Submi ssion. Reports will be forwarded to CDR
USACE (DAEN-REP-S) WASH DC 20314-1000 NLT 20 Cctober each year.

14-40. Preparation. GSA Form 1166, Annual Report of Real Property
Omed by the United States, will be used to provide the required data
for each new civil works installation or changes to previously reported
installations. Summary data will be provided on GSA Form [209, Sunmmary
of Nunber of Installations Owmed by the United States.

14-41. General Instructions for GSA Form 1166.

a. The reporting entity will be a civil works project (hereinafter
referred to an as "installation"). A single report will include all
land and owned inprovenents at a specific location, usually within a
common boundary, under the control of the Corps of Engineers for civil
works functions. \Were an installation is located in nmore than one
state, the portion located in each state will be treated as a separate
installation with a separate installation nunber and submitted as a
separate report. (NOTE: Were |land records have been audited, the
owned land identified under a single audited installation number, wthin
each state, together with the inprovements thereon, will be reported as
an installation.) Reports will also be prepared for installations
conprised solely of easements, pernits, licenses, |eases, etc.

b. A conplete report covering the entire installation will be
submtted for: (1) each newy acquired or previously omtted
installation, (2) each installation transferred from another Federal
agency which is not merged with an existing installation, (3) each
installation declared excess or surplus, (4) each previously reported
installation having any change in cost of $1,000 or nmore for any item
and (5) each previously reported installation having any change in
data, such as a name change or a change in date or nethod of acquisition
of the property, in acreage in any category of land, in the number or
area of buildings, the predom nant use of |and, buildings, structures,
or facilities. The revised report will be a conplete restatenent
reflecting all realty changes at the installation,
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such as acquisitions, disposals, new construction, and corrections of
errors or omssions fromthe previous report.

c. New acquisitions of land and inprovements thereon are reportable
at the end of the reporting period in which the following actions are
compl eted (1) acreage is withdrawn from public donmain, (2) transfers from
other federal agencies are conpleted, (3) possession is obtained in a
condemation proceeding by a declaration of taking or by an order of
possession, (4) options are accepted, or (5) l|leases, |icenses, permts,
or other acquisition docunents are executed.

d. A report without entries in Blocks 11 through 25 of GSA Form
1166 will be subnitted for the disposal of a conplete installation or the
transfer of a conplete installation to another Federal agency. (Accounta-
bility will be retained and reports submitted until disposal is conpleted
or property is transferred to another Federal agency.) An appropriate
notation for the foregoing transactions or revisions will be nade in Block
26, “Remarks”.

e. Reports are not required for previously reported installations
in which no changes have occurred.

14-42. Specific Instructions for GSA Form 1166.

a. Heading.

(1) Block 1 - Report as of. Enter the effective date of the report.

(2) Block 2 - Agency Control No. Enter the audited installation
nunber where assigned or “None” if the installation has not been audited.

(3) Block 3 - GSA Control No. The GSA Control Number consists of
two parts, separated by a dash. The first four digits - 9600 - are constant
and identify the Army as the holding agency. The second part, conprised
of five digits, is the installation nunber assigned by GSA for all new
installations. For previously reported installations, nunmbers should be
entered by the reporting office, if known. For new installations, reported
for the first time, this block will not be filled in by the reporting
of fice.

(4) Block 4 - Nanme of Installation. Enter the official designation.
Use the name approved on audit, if available. For machine processing
purposes, abbreviate so that this entry will not exceed 23 spaces, including
spaces between letters and words.

(5) Block 5 - Reporting Agency. Enter "DA CofE - Gvil”.

(6) Block 6 - Bureau or Qther Mijor Oganization. Enter the nane
of Division and District.
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b. Location.

(1) Block 7 - State or Continent. Enter the nane of the state,
possession, territory, or comonwealth.

(2) Block 8 - City or Town. Enter the name of the city or town in
whi ch, or near which, the installation is |ocated, provided: (a) the
installation is located in one county only, (b) the designed city or
town is in the same county as the headquarters of the installation. Wen
these circunstances do not apply, enter “No City ldentification".

(3) Block 9 - County or Parish. Enter the name of the county or
counties (or parish or parishes) in which the installation is located. If
necessary, the county or parish listing may be continued in Bl ock 26,
“Remar ks”.

(4) Block 10 - Street Address. Enter the street address, RFD, Route
No., or other local designation.

(5) Geographical Code Block. Enter the appropriate nunerical code
for the location of the installation in the follow ng sequence: state

(two digits), city or town (four digits), and county (three digits). Codes
will be obtained from the publication “Wrldw de Geographical Location Codes”
i ssued by GSA. When the location cannot be identified with the city reported
in Block 8, the code “9999" will be entered. When the installation is
located in nore than one county (Block 9), code “999" will be entered

under "County”.

c. Land. Report all acreage under the control of the Corps of
Engi neers for civil works purposes as of the inventory date. In Blocks 11
through 16 include data on all land for which title is vested in the United
States for Department of the Arny civil works purposes. Report area, cost

and other data on land held under easenent, |ease, |icense, pernit or other
tenporary agreenment in Block 26, “Renarks”. All donated fee and easenent
acres should be reported separately. Acres in all instances should be

reported to the nearest tenth of an acre.

(1) Block 11 - Usage Code and d assification.

(a) Inthe (A portion of this block (“Code”) enter the nuneric code,
selected from the list below, which best describes the present predom nant
use of the land. (Entire list as shown in GSA Regulations is included -
use applicable codes.) Significant secondary usages may be listed in
Bl ock 26, “Remarks”.

(b) Inthe (B) portion of Block 11 enter the classification (witten
out) which corresponds with the nuneric code listed in (A). For exanple,
if the entry in (A is “18", enter “Flood Control (Land)” in part (B). If
applicable, also show in the (B) portion of Block 11 a line entry to indicate *
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the type of costs incidental to acquisition such as appraisals, surveys,
removal and relocation of property of others, removal of structures purchased
but not used, legal fees, etc. There will be a separate line item for each
of these three land categories: public domain, fee (purchase, condemati on,
exchange or transfer), fee donation.

Code Classification

01 Agricultural. Land under cultivation for production
of food and fiber.

04 Grazing. Lands primarily administered for the Pre-
servation, protection, managenent and devel opnent of
grass and other forage resources suitable for I|ive-
st ock.

07 Forest and Wldlife. Land admi nistered for the pre-

servation  Protection, managenent and devel opnent of
tinber, wildlife, watershed, and recreation resources.

08 Parks and Historic Sites. Land adm nistered for
national parks, historical parks, monunents, mlitary
parks, battlefield sites, historical sites, nenorials,
cemeteries, parkways, recreation areas, and national
capital parks.

10 Ofice Building Locations. Land on which office
buildings are located or are to be constructed.

11 Mlitary (Except Airfields). Land under the control
of the Departnment of Defense (mlitary functions) which
cannot be classified el sewhere.

12 Airfields. Land used for mlitary air bases or stations

and military or civilian land fields.

13 Harbor and Port Term nals. Land used for harbor and
port facilities.

15 Power Devel opnent and Distribution. Land used for
power devel opnent and distribution projects.

16 Recl amation and Irriagation. Land used for reclanation
and irrigation projects.

18 Flood Control and Navigation. Land used for flood
control and navigation projects.

19 Vacant. Land not being utilized.
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Classification
Institutional. Land used for institutional

pur poses such as hospitals, prisons, schools,
libraries, chapels, and museunms.

Housing. Land used primarily for public housing
project, mlitary personnel quarters, and dwellings
for other Federal personnel.

Storage. Land used primarily for supply depots and
other storage areas.

Industrial. Land used for industrial plants engaged
in the production and manufacture of ammunition, air-
craft, ships, vehicles, electronic equipment, chenmcals,
al um num nagnesium etc.

Research and Devel opment. Land used directly in basic
or applied research in the sciences (including

medi ci ne) and in engineering.

Q her Land. Land which cannot be classified el se-
wher e.

Trust Land. Al land held in trust by the reporting
Agency.

Met hod of Acquisition. Enter the code number for

each nethod of acquisition as shown in the list below

Code

1

Met hod of Acquisition

Reservation or transfer from public domain (wth-
drawal s) by Executive Order, Act of Congress, Public
Land Order, or notation on land records.

Purchase, donation, exchange, transfer, or other
met hod of acquisition, where title is vested in the
United States.

(3) Block 13 - Date(s) Acquired. Enter the year in which the |and
was originally acquired by the Department of the Army for each method of

acquisition set
different dates,

forth in Block 12. If various portions were acquired at
indicate the range thereof, such as “1910 - 1921", if
breakdown with appropriate date is not feasible.
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(4) Blocks 14 and 15 - Area -- Urban and Rural. For each itemin
Bl ock 11, enter the area of land to the nearest tenth of an acre. If acreage
to be reported is a whole nunber, enter “0” to the right of the decinal point,
e.g., 10.0. If acreage to be reported is less than a whole number enter *0”
to the left of the decimal point, e.g., 0.4. |If acreage to be reported is
less than 0.1 of an acre, enter the letter “N (negligible).

(a) Block 14 - Urban. Land will be classified as urban when:
(1) located in an incorporated place of 2,500 inhabitants or nore;
(2) in a densely settled unincorporated place of 2,500 inhabitants or nore
or (3) in a densely settled urban fringe area around a city of 50,000
inhabitants or nore. Enter in this block the area of urban land, to the
nearest tenth of an acre, acquired by each nethod of acquisition reported in
Bl ock 12.

(b) Block 15 - Rural. dassify as rural all properties not classified
as urban. Enter in this block the area of rural land to the nearest tenth
of an acre for each method of acquisition reported in Block 12.

(5) Block 16 - Cost. Land costs will be reported to the nearest
thousands of dollars on all itens of land in Block 11 in Acquisition Code
“2" (purchase, donation, exchange, etc.). If cost is less than $500, enter
“N" (negligible). A cost will be reported for each land category shown in
Block 11. The cost will be entered on the first line and will be the amount
actually paid to the landowner for the land. If costs of transferred or
exchanged lands are not of record, enter an estimted cost followed by an
“E”. Show al so an estimated cost for donated |and followed by “DE". The
estimated cost should represent the anount the government would have had to
pay for the property at the time of acquisition.

(a) For “Costs Incidental to Acquisition” enter on the second or
subsequent lines the total cost of all appraisals, surveys, plats, damage
paynents, removal and relocation of property of others, rempval of structures
purchased but not used, legal fees, etc

(b) For public domain land (code 1 in Block 12), enter a zero. Costs
of land inprovenents to public domain land will be reported under *Q her
Structures and Facilities - All Qher” (code 80), Blocks 23 and 24
identified as such in “Remarks”, Block 26. Do not report in Block 16 the
cost for extinguishment of rights on public domain areas. Report this cost
under usage code 80 in Block 24, and make an explanatory footnote in Block
26.

(c) Do not report in Block 16 the cost of buildings acquired with Iand
Prorate the cost of land and that of the buildings and other inprovenents.
Report the land cost as prescribed above. Report the prorated cost of the
buildings in Block 22 and that of other inprovements in Block 24. Mke an
expl anatory footnote in Block 26
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d. Bui l dings. Report all Federally-owned buildings conpleted and
avai | abl e for service as of the inventory date. A tenporary building (not
denmount abl e) on a concrete foundation will be reported as real property.
However, temporary buildings set up for purposes related to construction
will not be reported. Do not report portable buildings. For purposes
of this inventory, include buildings being acquired under the Public
Bui I di ngs Purchase Contract Program or Lease-Purchase Agreenents, Public
Law 519, 83rd Congress, (68 Stat 518) approved 22 July 1954, as anended
Buildings will be reported upon conpletion of construction.

(1) Block 17 - Usage Code and O assification. The present
predom nant use of a building will govern its classification. The various

usage categories are shown in this block. Select the applicable code from
the following list (entire GSA list is included use only applicable code).
Significant secondary usages nay be listed in Block 26, “Renmarks”,

Code Qassification
10 Ofice. Buildings used primarily for office space
21 Hospital. Buildings used primarily for furnishing

in-patient diagnosis and treatment under the super-

vi sion of physicians and which have 24-hour-a-day
regi stered graduate nursing services. |Include

medi cal laboratories used in routine testing. Exclude
bui l dings used directly in basic or applied research
in medicine which should be reported as Research and
Devel opnent .

22 Prison. Bui I dings under the jurisdiction of the
Departnent of Justice used for the confinenent of
Federal prisoners.

23 School . Bui I dings used primarily for formally organized
instruction; such as, schools for dependent children
of Federal enployees, Indian schools, and mlitary
training buildings.

29 QO her Institutional Uses. Bui I di ngs used for
institutional purposes other than schools, hospitals,
and prisons. Include libraries, chapels, mnuseuns,

out-patient clinics, etc

30 Housi ng. Buil dings used primarily for dwelling
pur poses; such as, apartment houses, single or row
houses, and barracks. Includes public housing,

housing for mlitary personnel, housing for personnel
in various Federal agencies, and housing for institutiona
personnel . %
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Classification

Storage. Buildings used for storage purposes;
such as, warehouses, amunition storage and
covered sheds. Also include in this category,
garages used prinarily for storage of vehicles

or materials. Do not include such facilities as
water reservoirs and oil storage tanks, which are
to be reported as Qther Structures and Facilities

Industrial. Bui I di ngs specifically designed and
used primarily for production or manufacturing

I nclude buildings used for the production or

manuf acture of anmunition, aircraft, ships

vehicles, electronic equi pnment, chem cal s,

alum num and nmagnesium  Also, include |aboratories
used for routine testing of industrial products.

Service. Buildings used in connection with

service activities; such as, mintenance and repair
shops, laundry and dry cleaning plants, post
exchanges, stores, and airport hangars. Also
include garages used primarily for vehicle nain-

Research and Devel opnent. Buildings used directly
in basic or applied research in the sciences

(including medicine) and in engineering. Include
bui I dings used in the design, development, and
testing of prototypes and processes such as chem stry,
physics, and medical |aboratories and observatories
for meteorol ogi cal research. Do not include nedica
or industrial l|aboratories used in routine testing
whi ch should he reported as Hospital and Industrial

Al QOher. Bui I di ngs which cannot be classified
el sewhere.  VWhenever this classification is utilized
give a brief description of usage in Block 26

Trust Building. Al buildings held in trust by
the reporting agency. Whenever this classification
is utilized, give a brief description of usage in

Change 15
27 Jul 81
Code
40
Bl ocks 23 and 24.
50
60
tenance and repair.
70
respectively.
80
“Remar ks” .
99
Bl ock 26, “Renarks”
(2) Block 18 -

of Buil dings. Enter the nunber of buildings for

each applicable usage classification printed in Block 17.
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(3) Block 19 - Date(s) Acquired. Enter the year the building was
originally acquired by the Federal Government. \Men several buildings of
the sane classification were acquired in different years and are being
reported as a single line item enter the range of years, e.g.

“1930-1942". When a building previously reported has undergone a ngjor
expansion, e.g., the addition of a new wing, both the year of the original
acquisition and the year of expansion should be included in the range

of years.

(4) Block 20 - Gross Floor Area - Total Square Feet. Enter the tota
gross floor area (applies to outer dinmensions of the building) in square
feet for each class of building reported. Include the total floor area
of the building(s) regardless of any secondary usage or occupancy by
anot her agency.

(5) Block 21 - Gross Floor Area - Percent Occupied. Enter the
estimated percentage of occupancy or use by the Federal - Governnent for
each applicable class of building reported in Block 17. For buildings
which are out |eased 100 percent, enter the letters “OL”" in this colum.
When only a portion of a building is outleased or granted to non-federa
entities, the percent occupied will be the percentage used by the Federa
Governnent. A brief statement regarding the outlease should be included
in Block 26, “Remarks”.

(6) _Block 22 - Cost. Enter in this block the total cost to the
Federal Governnent for each classification of building reported. Costs
of $500 and over should be rounded to the nearest thousands of dollars.
If cost is less than $500, enter the letter “N' (negligible).

(a) For purposes of reporting Federally-owned real property, the
cost of each building will include the cost of such fixtures and equi pnent
as is normally required for its functional use. For exanple, include
pl unbing, heating and lighting fixtures, elevators, air conditioning
systens, as well as safes and vaults which are built into the building
or are permanently affixed thereto, the renoval of which would materially
damage the structure. However, the cost of machinery and processing
equi pment, as well as furniture, |laboratory equipnent, and special use
itenms which are not part of the realty, will not be included

(b) The cost of buildings will include the cost of all capita
i mprovenents incurred subsequent to date of original acquisition by the
Governnent.  Capital inprovenents, as prescribed in the GSA Policy and
Procedures Manual, Section 7030, paragraph 30, are defined as: “Better-
ments or inmprovenents to realty are capitalized when they: (a) constitute
an enlargement of a structure, (b) provide additional or enlarged
facilities, or (c) constitute a major renovation or other substantial
i mprovenent which naterially increases the useful ness, productivity or
other value of real property, or substantially extends the useful life
of the real property.”
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(c) Cost of Federally-owned buildings |ocated on |and not owned by the
Government; e.g., land under |ease or other right of occupancy, will be
reported. In the absence of any recorded data as to cost, it will be
estimated and noted by the letter “E' after the ampunt. Estimates will be
based on cost at date of original acquisition by the Government, adjusted
for subsequent capital changes.

(d) Estimate, if not known, the cost of the buildings acquired through
donation, exchange, devise, forfeiture, or judicial process. The estimated
cost should represent the amount the Governnent would have had to pay for the
buildings if purchased at the date of original acquisition. Enter “DE after
the cost of donated buildings and an explanation in Block 26, “Remarks”.

(e) The cost of any buildings being acquired under the Public Buildings
Purchase Contract Program or Lease-Purchase Agreenents, Public Law 519, 83rd
Congress (68 Stat 518) approved 22 July 1954, as anended, wll be recorded at
purchase price (total amount of principal payments), plus all other capitalized
costs, such as: drawings and specifications; architectural, engineering and
inspection fees; and nmiscellaneous project costs. For identification purposes,
the letter “P" should be inserted after the amount and a brief explanation given
in Block 26, “Remarks”.

(f) Report the prorated cost of buildings acquired with land on the
appropriate usage line in Block 22, “Cost”. Furnish an explanatory footnote
in Block 26, “Remarks”.

e. QOher Structures and Facilities. Include only owned structures and
facilities conpleted and available for service as of the reporting date. Do
not include buildings in this portion of the report.

(1) Block 23 - Usage Code and Cassification. The various usage
categories are shown in this block. The coverage of each of these usage
categories is described in the following list (rmost of the GSA list is included -
use only applicable code):

Code Classification

12 Airfield Pavenents. Include runways, helicopter |anding
pads, taxiways, and aprons.

13 Harbor and Port Facilities. Include docks, piers,
jetties, and breakwaters.

15 Power Devel opment and Distribution. Include hydroelectric
and other power devel opnent projects which produce power
for resale (generally consisting of dans and powerhouses).
Transmission lines which are an integral part of Federal
power devel opment systems will also be included even
though the power is produced by another Federal agency.
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Qassification
Reclamation and Irrigation. Include canals,

pumpi ng stations, storage, and diversion dans.

Fl ood Control and Navigation. I nclude river
i mprovenents, revetments, dikes, dams and | ocks

Storage (Other than Buildings). I nclude storage
tanks, silos, igloos, underground vaults, and open
storage areas (inproved only).

Industrial (Qther than Buildings). I ncl ude
structures and facilities (other than buildings)
used for production or manufacturing; such as,
sliding shipways, retaining basins, and pipelines

Service (Qher than Buildings). Include structures
used for maintenance and repair; such as, under-
ground fueling systems, vehicle washing and greasing
facilities, aircraft boresight ranges, guided
mssile mintenance facilities and ship repair.

Research and Devel opment (Qiher than Buil dings.
Include structures and facilities used directly in
basic or applied research in the sciences (including
medi cine) and in engineering; such as, facilities
used in design, developrent, and testing of

prot otypes and processes. Do not include facilities
used in routine testing which should be reported

as Hospital and Industrial respectively.

Uility Systens (Heating, Sewage, Water and

Electrical Systens). Including heating, sewage, water
and electrical systens when they serve several buildings
and/ or other structures of an installation. Wen
they serve a single building which is reported
separately, the cost of such utility systens will be
included in the cost of the buildings. The usage
category for “utility systens” include heating

plants and related steam and gas |ines; sewage

di sposal plants, storm and sanitary sewer |ines

water treatment plants, wells, punp houses, reservoirs
and pipelines; and electrical sub-stations, standby

and auxiliary power plants, lighting structures

and conduits. Structures and facilities utilized

by an installation in the production of its own

power requirenments (not for resale) will be included
inthis category. Report actual buildings and data *
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Code Gassification
pertaining thereto in Blocks 17 through 22. If a
building is a segment of a system report the building
in Blocks 17 through 22 and the remainder of the
system in Blocks 23 and 24.

72 Conmmuni cations Systenms. Include telephone and
tel egraph lines and radio towers

73 Navi gation and Traffic Aids. Include structures, other
than buildings, which provide for aircraft and ship
navigation and traffic aids; such as, beacon lights
antenna systems, ground control approach systens, and
obstruction |ighting.

76 Roads and Bridges. Include Federally-owned highways,
roads, related culverts, and connecting bridges. Al so
include roads within national parks and forests and
other Federal installations.

77 Railroads. Include tracks and bridges, tunnels, and
fuel and Water stations servicing railroads.

78 Monurments and Menorials. Include all Federal nonunents
menorials, and statues.

79 Mscellaneous Mlitary Facilities. Not applicable to
civil works installations

80 All Oher. Include sidewal ks, parking areas, fences
and trails, which cannot be readily classified under
the above categories. Include also, inprovements to

public donain lands, such as, drainage, grading and
| andscapi ng, and the cost of extinguishnent of rights
on public domain |ands.

(2) Block 24 - Cost. Enter in this block the total cost to the United
States for each classification of “Cther Structures and Facilities” reported
Cost of $500 and over should be rounded to the nearest thousands of dollars.

If cost is less than $500, enter the letter “N' (negligible). Costs will
include any capital inprovements (as defined under Block 22) incurred
subsequent to the date of acquisition. The cost of Government-owned structures
and facilities located on |land not owned by the Covernnent, e.g., |eased

land, will be included

(a) In the absence of any recorded data, costs will be estimted and
noted by the letter “E" after the amount. Estimates will be based on costs
at date of original acquisition by the CGovernment, adjusted for subsequent
capital changes.

14- 86



*

ER 405-1-12
Change 15
27 Jul 81

(b) Estimate, if not known, the cost of structures and facilities
acquired through donation, exchange, devise, forfeiture, or judicia
process. The estimated cost should represent the anount the government
woul d have had to pay for the structures or facilities if purchased at
the date of original acquisition. Enter “DE’ after the cost of donated
structures and facilities and an explanation in Block 26

f. Block 25 - Total Cost: lLand. Buildings. and O her Sructures
and Facilities. Enter the sumof the totals of Blocks 16, 22 and 24.

g. Bl ock 26 - Remarks.

(1) Enter in this block any notation necessary to clarify or expand
any entry in the report such as: from whom property was acquired, to
whom property was sold (public, state, city, etc.), any unusual or signi-
ficant feature regarding acquisition, omssion, transfer, disposal or
revi sion. Reasons for changes in a report for an installation previously
reported should be especially noted, e.g., capital inprovenents, correction
of error, refinement of data, etc. Explain any significant change in
cost or area.

(2) Indicate in this block when an installation is excess to the
needs of the reporting agency, in whole or in part. Include the GSA
control number assigned to Standard Form 118, Report of Excess Rea
Property, where applicable.

(3) Alsoenter in Block 26 acreage and costs or annual rental (if
| eased) of all lands |eased or acquired for use by easement, |icense or
permt. A separate entry should be made for each type of acquisition. If
easenent or permt l|and has been donated, so indicate, and enter estimted
costs.

(4) ldentify donated fee area by acreage and tract nunber
(5) Report cost of extinguishment of rights on public domain |and

(6) Report acquisitions and disposals subsequent to previous report.

Do not go beyond the previous report unless it is necessary to clarify a
correction.

(7) If there is insufficient space in Block 26, continue entries on
the reverse of the form

h. Block 27 - Type of Transaction. Check the appropriate box to
reflect the nature of the real property change between the current and
the prior inventory report. \Wen practicable, include in “Remarks”,

Block 26, a short notation giving an explanation of the change
Descriptions of the various types of transactions follow *
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Code Descriptions

1 New Acquisition. Include newy acquired installations
obtai ned by purchase, construction, or other neans.
Do not include transfers from other Federal agencies or
additions to installations previously reported.

2 Oni ssi on. Include only conplete installations
erroneously omtted fromthe inventory for the prior
fiscal year.

3 Transfer-1n. Include only installations transferred
from other Federal agencies or najor organizational
units within the agency which are not nerged with
existing installations. (Transfers-in which becone
part of an existing installation shall be coded 6).

Di sposal . Include only conplete installations

di sposed of by the Federal Government through sale,
donation, exchange, or other disposition to private
citizens and organizations or to state and |ocal
governnents. Do not include transfers to other Federal
agencies or mmjor organizational units within the
agency.

5 Transfer-Qut. Include only conplete installations
transferred to other Federal agencies or najor
organi zational units within the agency.

6 Revision. Include all changes not covered by one of
the above codes. These changes include additions to
installations previously reported, capital inprovenents,
wite-offs, and corrections to prior years reports.

i. Block 28 - Prepared By. Type in the nane and title of the official
responsible for the preparation of this report.

. Block 29 - Signature. The official designated in Block 28 will sign
in this block.

k. Block 30 - Date. Enter the date on which the report was prepared.

14-43. |Instructions for GSA Form 1209.

a. GCeneral Instructions. Each commander of a division or district
havi ng accountability for civil works real property will prepare and furnish
a summary on GSA Form 1209 of the nunber of installations whether or not
i nventory changes occurred since the pervious report.
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b. Specific Instructions.

(1) Summary ldentification. Enter the effective date of the report.
Place a check in the appropriate box to indicate geographic coverage.

(2) Reporting Agency. Enter in this block “DA CofE - Gvil”

(3) Bureau or Other Major organizational Elenent. Enter the nane
of the Division and District.

(4) ltemA - Instalations ay End of Prior Year. Enter the nunber
of installations previously reported as of the end of the prior fiscal
year.

(5)_Iltem B - New Installations Acquired Since Prior Report. Ent er
in colums c¢c and d the nunber of installations acquired since the prior
report. Do not include onmssions (Item C) or transfers from other
Federal agencies or major organizational units of the same agency (Item D).

(6) ltem C - Conplete Installations Oritted fromPrior Reports.
Enter in colums ¢ and d the number of conplete installations erroneously
omtted fromthe inventory in the prior fiscal year.

(7) LtemD - Installations Transferred from O her Federal Agenci es.
Enter in colums c and d the nunber of reports representing transfers of
either complete or partial installations from other Federal agencies.

(8) LtemE - Conplete Installations Disposed of Since Prior Report.
Enter in colums ¢ and d the nunber of conplete installations disposed of
by the Federal Governnent since the prior report. Transfers to other
Federal agencies or nmjor organizational units of the same agency will be
reported separately in ItemF.

(9) ltemF - Conplete Installations Transferred to O her Federal
Agencies. Enter in colums c and d the number of reports representing the
transfer of conplete installations to other Federal agencies or mmjor
organi zational units of the same agency.

(10) ILtem G - Reports Adjusting Those Submitted in Prior Years.
Enter the number of reports affecting installations previously reported
and still in the inventory for which changes have occurred during the
fiscal year. Include all revised reports not specifically provided
for in Items B through F, above.

(11) ItemH - Installations at End of Current Year. Enter the sum
of Items A, B, C, and D less the sumof Items E and F. This figure
represents the total number of installations controlled by the reporting _
agency as of the inventory date.
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(12) Item | - Total Number of GSA Forns 1166 Submitted. Enter the

sumof Items B, C D, E F, and G This figure represents the total nunber
of GSA Forms 1166 currently being submtted.

(13) Remarks. Enter a brief summary statement of all major or
significant changes in the division or district real property inventory
during the fiscal year. Sunmmary may include changes in acreage, buildings,
floor area, costs, predom nate usages of l|and, buildings, and other

structures and facilities. Cite exanples of changes and identify by GSA
control nunbers.

(14) Prepared By Signiature and date. Type in the name and title of

the official responsible for the preparation of the report. Report is
required to be signed and dated.
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SECTION IX. I NVENTORY OF ARW M LI TARY REAL PROPERTY RCS ENG- 242

14-44. Purpose. This report provides real property inventory (RPI)
data of Arny mlitary installations to nmeet the requirements of DOD
Instruction 4165. 14.

14-450 Applicability. These reporting instructions apply to commanders
of field operating agencies having custody and accountability for entire
Army installations.

14-46. Erequency and Submission. The reporting requirement is found in
AR 405-45. Sem annual reports will be forwarded in sufficient tine to

reach CDR USACE (DAEN REP-S) WASH DC 20314- 1000 not |ater than 15
cal endar days after the end of the reporting period.

14-47. Instructions. Detailed instructions for reporting the
installation inventory of Army mlitary real property are in Chapter 2
of AR 405-45. The following additional instructions apply:

a. To provide for orderly continuation of reported data,
commanders w ll, upon assuming accountability of an installation,
request the fornmer using service or comand to provide a copy of the RPI
for the installation showing all changes since the previous report.
Conversely, when an installation held by the Corps of Engineers in a
managenent status is transferred to another conmand, the comander will
furnish the RPI for the installation, updated to the time of transfer,
to the gaining command. (See paragraph 2-2a(7), AR 405-45. )

b. Excess portions of installations under custody of the Corps of
Engineers in a managenent status for transfer or for disposal wll be
included in separate RPI reports only when the commander was required to
assune accountability for the excess portion and it is not desirable to
continue reporting the property with the installation from which it was
excessed. Any such reports will be initially submtted for the
reporting period during which accountability was assuned, and will be
updated sem annually as changes occur. A new installation number wll
be obtained for the excess portion being separately reported (see
paragraph 2-2b(3), AR 405-45). The commander shoul d coordinate
reporting actions with the command of the installation from which the
portion was excessed to assure that areas are not duplicated in their
respective reports.
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SECTION X,  REAL PROPERTY DI SPOSAL REPORT
RCS DAEN- RE-6 ENG Forns 836 and 836a

14-48. pyr pose. This report provides data on the disposal of inactive,
excess and surplus real property at mlitary installations (Arny and Air
Force) and civil works projects in the United States, its possessions
and the Conmonweal th, of Puerto Rico, and installation of the Departnent
of Energy (DOE), National Aeronautics and Space Adm nistration (NASA)
and other Federal agencies for which the Corps of Engineers acts as real
estate agent.

14-49. Applicability. These reporting instructions apply to commanders
of field operating activities (FOAs) having real estate responsibility.

14-50. Frequency and Submission. Submit quarterly reports toCDR USACE
(DAEN-REP-S), WASH DC 20314-1000 by the fifth day of the nonth
following the end of the reporting period.

14-51. Preparation.
a. Eornmat .

(1) Real Property Disposal Report, ENG Forms 836 and 836a, wll be
furnished. Preparation instructions are included in paragraph 14-53.

(2) Update card inmmges of disposal data nmay be transmitted by
tel ecommunication transfer direct to the US. Arny Engineer Automation
Support Activity conputer in Washington, D.C. Technical details of the
transfer are included at Figure 14-16.

(3) FOAs not using the electronic transfer nethod nentioned above

will furnish disposal data by subm ssion of punched cards acconpani ed
with an 80/80 doubl e-spaced proof listing. Instructions for punched
cards are included in paragraph 14-55.

b. Reportable Actions. The follow ng types of real property
di sposal actions are reportable:

(1) Sale by Department of the Army of surplus real property,
excluding buildings and other inprovenments. (This includes sales made
under authority delegated by the General Services Adm nistration (GSA)
or its predecessors.)

(2) Reporting to the GSA or assignment to the Department of Health
and Human Services (HHS) of excess real property. The Prelimnary
Report of Excess Real Property, Standard Form (SF) 118, is not
reportable on ENG Form 836. When the SF 118 is finalized, the ENG
Form 836. When the SF 118 is finalized the ENG Form 836 then will show
the property reported to GSA as of the date the SF 118 is finalized.
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(3) Retransfer of Federally-owned lands to the Government department
or agency fromwhich originally transferred.

(4) Permanent transfer of excess real property to another Governnent
department or agency, including transfer with rights of reversion.

(5) Termnation or disposal of easements, licenses, and permts.

(6) Cancellation, termnation, or expiration of |easehold interests,
including condemnation |easeholds, covering |and areas which conprise all
or part of an installation or project.

(7) Placing installations, or portions thereof, in an inactive status.

14-52. General Instructions.

a. Date of report will be the current reporting period date, not
necessarily the date of the last disposal action.

b. Acres and dollars will be rounded to the nearest acre or dollar
(.50 acre will be reported as one acre and 50 cents will be reported as one
dollar). Less than half an acre will be reported with no acreage shown as
will land interests acquired involving no area.

c. Entries in Total Acreage at Installation will be rounded to the nearest
acre for each estate even though this may result in the total acreas for all
estates to be an acre or two off fromthe actual installation total. If
acquisition is still in progress at the installation, report the acreage of the
entire installation when possession is obtained by order of possession entered or
title vested by filing declaration of taking in condemmation and acceptance of
option in cases of direct purchase.

d. Transfers between Army-Mlitary and Army-Civil Wrks will be considered
as disposals. The date of approval of transfer by the Secretary of the Arnmy wll
be the date of disposal.

e. An installation which is partically comand and partially industrial
will be reported as two installations, one command and one industrial.

f. If an installation is conpletely disposed of and a reacquisition is
effected, the second disposal thereof will be shown as an initial action on a
report for the reacquired installation. The installation name will be followed
by an (R) to designate recapture or reacquisition. However, if an installation
is not disposed of in its entirety and a reacquisition is acconplished, the
reacquired area will be added to the total acreage on the already established
report. In this case, the installation nane will be followed by a (D) to
designate a duplication of acreage. This method of reporting will not be
adverse to audit reporting since the net area in each instance will be in
agreement .
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. VWen reporting disposal of reacquired area, only additional
cost of the land, if any, and cost of inprovenents consructed on
the land after the reacquisition will be reported.

h. Inactive or excess itens will be listed on the ENG Form
836 in chronol ogi cal sequence, by effective date, and assigned
reference nunbers in nunerical and/or alphabetical sequence.

i. Reassignnents.

(1) The date of assignnent of lands from one installation
to another within the sane Department will be the effective date
indicated in the Menorandum Disposition Form or other document
authorizing the reassignnent. If no effective date is cited,
the date of the authorization will be the date of reassignment.
Reassignnents will be reported even though no other part of the
installation or project is excess or inactive.
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(2) Entries pertaining to areas reassigned will show the follow ng:
(a) Status colum will show an “R'.

(b) Reference Number will show a single alphabetical designation.
(c) Effective date will be the date of reassignnent.

(d) Acreages will be shown in the appropriate colums.

(e) Noentry will be made in the Disposal Unit col um.

(f) Nunber of Buildings will be entered.

(g) Cost will be entered.

(h) The nane of the installation to which the reassignment was nade
will be printed in the last six colums of the report form

(3) Reassigned properties will be the last entries on the report
formand will be printed three lines below the last inactive or excess

entry. Any additional inactive or excess entries will be added in the
spaces above the reassignment entry.

. SF 118, without the accompanying schedules A B, and C, furnished
to GSA for information purposes only in accordance with Section 101-47.202-2(a)
of the Federal Property Management Regulation, wll not be shown on the
ENG Form 836 as “reported to GSA'. However, the disposal action enployed
by the Corps of Engineers to dispose of this property will be reported.
In those instances where GSA is requested to perform the disposal function
and a statenment of this fact is included in block 18 of the SF 118, the
pertinent data will be reported on the ENG Form 836.

k. Wen a “Wthdrawal ", “Correction” or “Amendnent” to the SF 118
is reported to GSA, the acreage, cost and/or number of buildings previously
reported will be revised accordingly. The original date reported and nunber
of disposal units will remain unchanged. However, if the withdrawal covers
the entire property reported, the disposal unit will be deleted fromthe
“GSA/HHS” colum and the “In Process” colum w Il be revised accordingly.

If the entire property is withdrawn from excess, as well as being w thdrawn
from GSA, the line itemwll be deleted. |If, after the disposal has been
completed, it is determined that an error in area and/or cost to the
CGovernment was made on the SF 118, and a corrected formis unnecessary, a
statenent explaining the discrepancy will be entered on the reverse of the
Report of Change copy of ENG Form 836.
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1. Transfers to GSA or to HHS for use of these agencies, rather than
for further disposal, will be reported as disposed of by transfer.

m  On relinquishnents, there is usually a considerable time |apse
between the relinquishnent date and the custody date and frequently the
receiving agency does not assume custody formally. Therefore, the effective
date cited in the relinquishment letter, or the date of the letter if no
effective date is cited, will be shown as the date of transfer. WWen a
letter of intent to relinquish is witten to the Departnent of the Interior,
the effective date or date of the letter will be reported as the disposal
date.

n. On transfers, the effective date will be entered as the disposal
date. If there is no effective date shown, the date of the docunent issued
by the transferring agency will be reported.

0. In reporting disposal of cottage sites at civil works projects,
a tabulation will be prepared and attached to the ENG Form 836 show ng the
follow ng for each deed:

(1) Acreage (showing the acreage rounded off to the nearest whole acre)
(2) Cost to the Department of the Arny

(3) Date of disposal

(4) Lot number, if applicable.

. The date of execution of a deed will be used for the disposal
compl eted date rather than the date the deed is delivered.

. The cost of |eased area cancelled will include only the cost of
i nprovements transferred to the lessor in lieu of restoration. |nprovenents
removed from the |eased area and disposed of separately fromthe land wl|
be reported as a separate disposal unit(s). Restoration costs wll not be
reported.

r. Wien land under control of the Department of the Army, Air Force,
or DCE through acquisition of a |ease or lesser interest is subsequently
nerged into acquisition of a greater interest (lease merged into fee or a
| esser interest, or a lesser interest merged into fee), the “termnation”
of the original interest will not be reported as a di sposal. However, the
total area in “total acres at installation” will be revised by deleting
the merged area fromthe |lesser interest previously held and by adding it
to the greater interest acquired. However, if the lesser interesr is merged
into a greater interest in another installation of the sane departnent, the
| esser interest will be reported as a reassignnent, and not added to*“total
acreage at installation”. If the lesser interest is merged into a greater
interest in another installation of a different department, the |esser
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interest will be reported as a disposal by transfer, and not added to
“total acreage at installation”. An explanation of this action will be
entered on the reverse of the report form

s. If upon disposal of a lesser interest, a lesser interest for a
different purpose is retained over the entire area, the report wll show
a disposal unit, cost (if applicable), and date of disposal. No additional
area will be added to the total lesser interest in “total acreage at
installation". An explanation of this action will be reported.

t. If upon the disposal of a lesser interest, a |esser interest for
a different purpose is retained over a portion of the area, the report
will show a disposal unit, the net area disposed of, cost (if applicable),
and date of disposal. No additional area will be added to the total
lesser interests in the “total acreage at installation”. An explanation
of this action will be reported.

u. If upon disposal of fee land a lesser interest is retained,
di sposal of the fee area will be shown. The area retained will be added
to the total lesser interests in “total acreage at installation”. An
explanation of this action will be reported.

v. |f upon disposal, a lesser interest is reserved for another
installation, the entire area will be reported as a disposal with an
explanation that acres |lesser interest were reserved for (name of

installation). The lesser interests will not be reported as a reassignnent
or transfer. The reserved area will be added to the total acreage of the
installation for which it was reserved.

W. An area within an installation which is made available for use of
the Reserves, the National Guard, or for N KE purposes is considered an
on-post activity. These on-post activities will be considered as “reassigned
upon conpl ete disposal of the host installation. The date of reassignment
will be the date of the General Order, or the effective date therein,

di scontinuing the host installation. In the absence of a discontinuing
General Order, the date of disposal of the last remaining area of the host
installation will be used.

x. Data pertaining to tw or nore disposal dates will not be conbined
in asingle entry.

. Decreases in acreage due to abandonment will be reported as a
disposal. Such a decrease will be considered as having no disposal unit.
The effective date and disposal date will be shown as the date of abandon-
ment. The acreage involved and cost to Governnent will be reported.

z. FErosion is not considered a nethod of disposal and will not be

reported as such. However, decreases to land areas resulting from erosion
will be reported at the time the adjacent fast land is determined to be *
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excess. For reporting purposes, the eroded area will be considered as

di sposed of with the adjacent fast |and, even though onmited from the

di sposal docunent, and the statistics will be adjusted accordingly. An
expl anation of the adjustnent will be reported on the reverse of the report
form

aa. Wien the disposal of easements is suspended by the Corps of
Engi neers for reasons set out in paragraph 11-128e of this EP, or by GSA for
simlar reasons, report the action on ENG Form 836 as fol |l ows:

(1) Disposal Suspended by CE: Action Code, 33; Method of Disposal,
DORM Date of Disposal, NA

(2) Disposal Suspended by GSA: Action Code, 40; an entry in Date Reported
or Assigned; Method of Disposal, CUST, Agency or Transferee, GSA; Date of
Disposal, this will be the date of advice from GSA that the easenments have
been recalled from surplus and placed in their inactive inventory.

ab. Exchange of Lands.

(1) To report a disposal of land by exchange, show the disposal unit
and acres but no cost to the Government.

(2) Upon disposal of |and which was acquired through exchange, the
cost of the land which was released in exchange for the presently held Iand
will be reported as the cost to the Governnent.

ac. Disposals of sand, gravel, crops and tinber will not be reported
on ENG Form 836.

ad. Revestnent of title to land in forner owner by judgnent in a
condemmati on case does not constitute a disposal action unless danages and/or
rental is paid. |If damage and/or rental is paid, the land is considered
| eased and the lease will be shown as cancelled. The danmges paid will not
be considered as cost to the Arny, Air Force or DCE. The date of disposal wll
be the date the land is returned to the fornmer owner.

14-53. Preparation Instructions.

a. Initial Reports. Initial reports will be established for
installations when notice is received that real property has been placed
in an inactive or excess status. Once a report is established for an instal-
lation it will be updated as other excessing and disposal actions occur. The
initial report for the installation will be prepared on ENG Form 836a show ng
the infornmation in subparagraphs (1) through (7) bel ow

(1) Key Word: This is a series of codes showi ng the Division and
District (obtained from Figure 14-1), the installation nunber (assign the
next available 3-digit nunber since the last initial report), the state
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code (obtain from Figure 14-2), and the departnent and status code
(obtain from Figure 14-10).

(2) Conplete the follow ng blocks: Division Name, Installation
Nanme, Audit Number, District Name, and City and State in which the
installation is |ocated.

(3) Kind of Report. Enter “Initial”.

(4) Department Type. Place an “X in the appropriate blocks
to indicate the Federal agency responsible for the reported installation:
Arny or Air Force (also “X" in the Conmand or Industrial block as
applicable); Cvil Wrks; or DCE. If another department applies,
use the DOE bl ock-cross out “DOE’ and enter the name.

(5) Installation Status. Place an “X' in the appropriate blocks
to indicate whether the entire installation or a portion has been placed
in an inactive or excess status. If a portion of an installation
has been declared excess and a portion inactive, the report should so
reflect.

(6) Total Acreage at Installation. Enter the anount of acreage,
by estate, at the installation.

(7) Enter the appropriate colums across the formthe data
pertaining to the real property placed in an inactive or excess status.
Status and action codes are listed in the Legend along the right-hand
edge of the form

b. Recurring Reports. Reports already established for installations
will be updated as excessing and, disposal actions occur, as follows:

(1) Additions, corrections and deletions will be annotated on
the “Report of Change” copy of ENG Form 836, furnished by DAEN REP-S.
Statistics being revised will be lined out and the revised figure entered
directly above. The date of the report will be revised to show the
current reporting period. The Installation Mster Listing provided
periodically by DAEN-REP-S should be checked to assure that the current,
correct keyword is on the Report of Change copy being updated. I|f
the Master Listing differs fromthe key word on the Report of Change
copy, always use the key word from the Master Listing.

(2) Kind of Report. I ndicate one of the follow ng:
(a) Recurring - A report showing property in process of disposal.
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(b) Suspended - A report covering an installation which is partially
excess and/or partially inactive where disposal of the excess area has been
conpl et ed.

(c) Final - A report covering an installation which is entirely excess
and the disposal of the entire area has been conpl et ed.

(3) Revise action codes as required.

(4) Status. If an excess authorization is being reported enter “FE
in the Status colum; enter "I" for inactive athorities; enter "R' for
reassignment authorities. If more than one line is required for a single

authorization, repeat the status code on the second and succeeding Iline.

(5) Reference MNumber. Use four spaces to report Reference Nunbers.
The first two spaces are used to identify inactive and excess authorities;
the last two spaces are used to break out disposal actions thereunder. A
nuneric systemis used for this purpose except where the nunber of authorities
exceed 99, in which case double al phabetical designations will be used in
sequence as AA, AB thru AZ, BA BB thru BZ, etc. Thus, the first excess or
inactive authority will be nunbered “01", the second “02", the ninety-ninth
“99”", the one-hundredth "AA", etc., followed by “01" if all disposal action
associated with that authority is shown on one line. If an excess authority
results in nore than one disposal action, consecutive nunbering will be used.
Each reassignment (regardless of effective date) will be given a single
al phabetic symbol beginning with “A’". Sanple coding shown bel ow

Status Ref. No. Eff. Date St at us Ref . No. Eff. Date
E 0101 011581 E AAQ| 121281
E 0201 021881 E ABOI 122281
E 0202 021881 R A 010181
I 0301 021881 R B 010181
E 0401 040181 R C 050681

thru

E 9901 120281

(6) Effective Date. Report the effective date of inactive or excess
status or the effective date of reassignment. |f nore than one line itemis

required for a single authority, the date will be repeated on each |ine.

(7) Disposal Acreage. Show the anpunt of acreage, by estate, included
in the action being reported.

(8) Disposal Units. This is a count of the nunber of final disposal
transactions involved in disposing of excess properties. Each report to GSA
(excluding corrections to original report), each letter of assignment to
HHS, each relinquishment letter or each transfer letter or instrunent
reducing the area in a lease, each lesser interest ternmnated, each bid item
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in an invitation for bid, and each contract of sales wll be considered a
di sposal unit. Disposal units will be reported as foll ows:

(a) I'n the “GSA/HHS" col um, show the nunmber of units applicable to
action by the Corps through a di sposal agency. Do not show number of actions
by the disposal agency.

(b) In the “CE colum, show the disposal actions by the Corps
other than reporting to a disposal agency.

(c) Wen property is reported to a disposal agency and the Corps of
Engi neers is designated disposal agent for the entire property reported
one disposal unit will be shown in the “GSA/HHS col utm, and one disposal
unit will be shown in the “CE'" colum for each final disposal action
taken by the Corps.

(d) Wen property is reported to a disposal agency and the Corps of
Engi neers is designated disposal agent for a portion of the property
reported, break out that portion on one or nore additional |ines, as
required, and enter a disposal unit in the “CE” colum for each action
to be taken. The remining portion for which the Corps has not been
del egat ed di sposal agent will continue to show the disposal unit in the
“GSA/ HHS”  col um.

(e) Wen the exact nunber of disposal actions to be taken is unknown,
an estimated number will be shown. The number of disposal units may be
revised as the disposal action progresses.

(f) Each conpleted disposal action will be reported as it occurs. This
will, in many instances, require an established entry to be broken down
into additional line items. In cases where property is reported to a
di sposal agency and only one disposal unit is applicable, |eave the disposa
unit with the portion still in process of disposal

~(g) Areas or portions of areas which are excess on nore than one date
will not be conbined when reporting the disposal actions taken. |If one

di sposal unit covers properties excess by nore than one authority, thereby
involving more than one reference nunber, enter the date of disposal on
each applicable line entry; show one disposal unit for the entry with the
earliest excess date and |eave the disposal unit colum blank for the
remaining line entries involved in that disposal unit.

(9) Number of Buildings. Report the nunmber of buildings included in the
di sposal action. \ater towers, bridges and other miscellaneous structures
are not considered buildings, even though they may be identified by a
designated nunber. Buildings and/or inprovenents denolished, included in a
construction contract, returned to the installation comander for disposal
abandoned, or destroyed by fire or wind will be excluded fromthe report.
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(10) Cost to Arny, AF, or DCE. Report only those costs borne by the
present controlling agency. The costs will include both land and inprove-
ments but not related personal property. |If there was no cost to the Arny,
AF, or DCE, leave the colum blank. Costs of buildings and inprovenents
which were acquired with the land, thereby being included in the |and cost,
will not be separately reported. |f the exact cost is unknown, an estimated
cost, based on the best available information, will be reported. Headquarters,
U S. Air Force, has directed all najor commands to enter the cost to the
Government for each itemlisted on the AF Form 300 in the “Nonenclature" col um.
[f the AF Form 300 does not show the cost, it should be returned to the
preparing office requesting the cost be entered.

(11) Use of the Property. Identify the use of the property. Do not
use the words LAND or BLDGS since the entries in the “Acreage” and “No. of
Bldgs.” <colums will indicate this. Enter HOUSING if the reported property
was used for housing. This colum may remain blank if the property has no
specific identity.

(12) In Process--Mthod of Disposal, and Conpleted--Mthod of Disposal.
Show the nethods as indicated in the Legend printed on the report form Do
not report the nethod as “undetermined” unless that is the situation.

(13) In Process--Date Reported or Assigned. Show the date the action
is reported or assigned to a disposal agency. If it becomes necessary to
break an entry down into nore than one line entry, this date will be repeated
for each entry.

(14) Agency or Transferee. Show the disposal agency or, if transferred
by the Corps, the name of the transferee. The nane of the transferee will be
entered as soon as it is know even though the transfer has not been conpl eted.
Refer to Figure 14-11 for agency identifications.

(15) Conpl eted--Date of Disposal. Show date of final disposal by the
di sposal agent or by the Corps, as applicable.

14-54. Records in District and Division Offices. A conplete file of ENG

Forns 836, conpiled and published quarterly by DEAN-REPS-S from data reported on
the Report of Change copy, will be naintained in District and Division offices.
These offices will also maintain a current copy of the Report of Real Property
in Process of Disposal and the Report of Disposals Conpleted for the current
fiscal year prepared and distributed by DAEN- REP-S.

14-55. Instructions for Punch Cards.

a. Ceneral.

(1) There are six 80-columm update card fornats in the Real propertY
Di sposal system The cards are identified by nunbers @ 1, 2, 3, 4, and 5.
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(2) Cards @ 1 and 2 are used to update header (general infornation)
records in the master file. Card @is used to change only departnent and/
or status code(s) of the key word. Data contained in card colums (cc)
1 through 9 constitute the key word. The key word must be punched in
every card submitted as this is the principal means of conputer identification
of a record on the ADP master file.

(3) Cards 3, 4, and 5 are used to update detail records on the
master file.

(4) There are three change categories in the Disposal System
(a) Additions -- Change Code P

l. Toadd a new header record to the master file, cards 1 and 2 nust
be used. Entries nust be made in all fields except those acreage fields
where amounts are less than an acre. Enter "P" in cc 79 of both cards and
the applicable card number in cc 84

2. Toadd a detail itemto the naster file, two cards nust be used
For detail items with status code “E’ (excess) or "I" (inactive) in cc 77
cards 3 and 4 are necessary. For detail items with status code “R’
(reassigned), cards 3 and 5 are necessary. Make entries in all fields in
both cards. Enter “P" in cc 79 of both cards and the applicable card
nunber in cc 84

(b) Modifications -- Change code M

l. To change the department or status codes in the key word, card ¢
is used. Enter the old key word in cc 1-9 as it appears on the printed
listing. Enter the new key word in cc 14-22, “A’ in cc 79 and @in cc 84
Al other fields are blank. Do not submt an “@ card because the key
word on the Report of Change copy does not agree with the key word
on the Master Installation Listing. Update using the key word as shown on
the Installation Listing.

2. To change the key word and other header or detail data, card O
and the additional applicable card(s) are used. Prepare card @ as descri bed
above, and enter the old key word on the additional applicable cards
To change header information other than the key word, cards 1 or 2 (or
both) will be used depending on what data is to be nodified on an existing
record. Select the card(s) containing the field to be altered. Enter
the nodified data as well as all other fields as they appear in the printed
listing regardl ess of whether they are to be changed or not. Enter “M
in cc 79 of each card used and the applicable card number in cc 8@

3. To change individual detail information (other than reference
number) card 3, 4, or 5 or a conbination of cards 3 or 4 or cards 3 and 5
will be used. Select the card(s) containing the field to be altered. *
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Enter all fields as they are to appear in the printed listing. Enter "M in
cc 79 of each card used and the applicable card nunber in cc 84

4. To change the reference nunmber of a detail record, delete the
present record and add a new record with the new reference nunber.

(c) Deletion -- Change Code D.

1. To delete an entire installation fromthe naster file, use card 1.
Enter the key word in cc 1-9, change code “D’ in cc 79, and “1" in cc 84
Al other colums are |eft blank.

2. To delete a single detail line item use card 3. Enter the keyword
incc 1-9, the reference nunber of the detail line itemto be deleted in cc
10-13, change code “D' in cc 79, and “3” in cc 84 Deletion of a reference
nunber followed by an addition of the sane reference number to correct the
detail information during the sane quarter will produce an error. Do not delete
if a mdification will suffice.

(5) ENG Form 4782-R (Keypunch Transcript For Real Property Disposal Report)
(Figure 14-12) may be used as the keypunch transcript.

b. Keypunch Instructions are as follows:
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KEY PUNCH | NSTRUCTI ONS
JOB TITLE 108 NO.
Real Property Disposal Report
CARD IDENTIFICATION SOURCE
Card ¢
Lok maszor mILD ':::u":: cove. 55?5 U1 REMARK 5-INBTRUCTICN S
L 2 ]
Key Word:
Division/District Code] 1 2 12 JA/N Obtain from Figure 14-1
Disposal Installation Obtain from Installation
Number 3 5 3 N Master Listing or existing
reports
State Code 6 7 12 JA/N Obtain from Figure 14-2
Type of Installation 8 - 1 N Obtain from Figure 14~10
Status of Installation 9 - 1 N Obtain from Figure 14-10
Blank 10 13 | &4
New Key Word:
Division/District Code| 14 15 | 2 {A/N Obtain from Figure 14-1
Disposal Installation Obtain from Installation
Number 16 18 3 N Master Listing or existing
reports
State Code 19 120 | 2 IA/N Obtain from Figure 14-2
Type of Installation 21 - 1 N Obtain from Figure 14-10
Status of Ipstallation| 22 - 1 N Obtain from Figure 14-10
Blank 23 78 |56
______IChange Code 79 - 11 {A Enter "A"
Card Number 80 - 1 N Enger '"'@"

-
¥

L = LEFT, R = RIGHT

14-105




ER 405-1-12
Change 17
30 Apr 82

KEY PUNCH | NSTRUCTI ONS

JOB TITLE

Real Propertv Disposal Report

JOB NO.

CARD IDENTIFICATION WURCE
Card Number 1
DURCE COLUMNS | yo. [TYPE| 4us- REMARK 3~ 1N ST RUCTICN S
sLOCK NAMEOP FITLD rmom| Yo |COLS D:T‘ -:v
KEY WORD 1 9 9 | a/xn See instructions for Card @
Blank 19 13 4
Using Service Code 14 15 2 N Obtain from Figure 14-13
Installation Name 16 | 51 | 36 |A/N
Blank 52 54 3
Pbtain from real estate
Audit Number 55 58 4 N | R budit assembly or enter
pogo
City 59 73 15 |A
Enter "3" for Recurring; '"2"
Kind of Report Code 74 - 1 JA For Suspended: "1" for Final
Real Property Inventor Obtain from RPI publication;
R r
Ni;éer perty 7 75 77 3 N hse last 3 digits of number
b 999 1f not known
_ |Blamk 78 | -1 1
Change Code 79 - 1 {A Enter "P", "M", or "D"
Card Number 8¢ - 1 N Enter "1"

* A : ALPHA N = NUMERIC

** L =LEFT, R =RIGHT
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KEY PUNCH | NSTRUCTI ONS
JOB TITLE JOB NoO.
Real Property Disposal Report
CARD IDENTIFICATION URCE
Card Number 2
sounce NABEOP FIELO ':::“"':: Jo. BE’;E 4::’; REMARK $-1M 8T RUCTICN S
Key Word 1 9 9 A/N See instructions for Card @
Blank 14 113 4
Total Acreage at
Installation:
Fee 14 [ 2@ yi N R
Easement 21 126 6 N R
PD-Withdrawal 27 133 7 N R
PD-Use Permit 34 140 yi N| R
Lic/Per-Private 41 | 46 6 Nl R
Lic/Per-Federal 47 153 7 N| R
Inlease 54 |60 7 N| R
Blank 61 178 18
hange Code 79 - 1. 1A Enter "P" or 'M"
Card Number 8¢ = 1 N Enter "2"
* Az ALPHA N = NUMERIC ** L =LEFT, R = RIGHT
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KEY PUNCH | NSTRUCTI ONS
OB TITLE ) 708 NO.
Real Property Disposal Report
CARD 1DEMTIFICATION SOURCE
Card Number 3
muRCE COLUMNS wo 1TYPEl Jus— o k
P HMAMIECOF FIBLD p— s COLS. D:TA f::y REIMARK B~1NBTRUCTIONS
Kevy Word 1 9 9 | A/N See instructions for Card @ |
Reference Number 1¢ 13 4 A/N
Effective Date 14 19 6 N Enter in MMDDYY order
Disposal Acreage:
Fee 20 1 26 7 NI R
Easement 27 32 6 N R
PD-Withdrawval 33 39 7 N R
PD-Use Permit L 46 7 N|{ R
Lic/Per-~Private 47 52 6 N R
Lic/Per--Federal 53 59 7 N R
Inlease 60 66 7 N| R
Blank 67 76 110
Enter "E" for excess; "I" fod
Status Code 77 - 1 A inactive; "R" for reassigned
Blank 78 - 1
Enter '"P", '"M", or
Change Code 79 -1 1 1A ''p"
Card Number 8¢ - 1 N noter "3"
* A : ALPHA, N = NUMERIC ** L =LEFT, R = RIGHT
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KEY PUNCH | NSTRUCTI ONS
JOB TITLE JOB NO.
Real Property Disposal Report
CARD IDENTIFICATION SOURCE
Card Number & e
source| COLUMNS | no | 17PE] Jus-
I P RIELD DATA r REM AR 8- I1NETRUCTIONS
BLOCK NAmEOF MR FROM | TO [COLS ] T .
Kev Word 1 9 9 AN Sep dnstructiocns . for Caxd Q
Reference Number 18 113 4 | A/N
Blank 14 18 b}
{Disposal Units: - . e
GSA 19 - 1 N
CE 29 23 4 N{ R
Number of Buildings 24 27 4 N; R
Cost to Army, Air
Force or DOE 28 36 9 N R
iUse of the Property 37 |44 3 [A/NI L
Obtain from legend on ENG
Action Code 45 46 2 N Forms 836 _or 836a
In Process of Disposal;
ate Reported 47 52 6 N Enter in MMDDYY order
isposal Completed:
Blank 53 56 4
Agency 57 ) 4 A Obtain from Figure 14-11
Date 61 66 6 N Enter in MMDDYY order
Blank 67 76 19
Enter "E" for excess or
Status Code 77 - 1 (A "1" for inmactive
Blank 78 - 1
Change Code 79 - 1 |A Fnter "P" or '"M"
Card Number 80 - 1 N Enter 47
* A : ALPHA N = NUMERIC ** L =LEFT, R = RIGHT
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KEY PUNCH | NSTRUCTI ONS
JOB TITLE JO8 NO.
Real Property Disposal Report
CARD iDENTIFICATION SOURCE
Card Number 5
ouRCE NAREOP FIELD CoLumny No. BX:E 5% REMARK B-INETRUCTICNS
B8L.OCR FROM TO UL L] e
Kev Word 1 9 9 A/N Bee instructions for Card @
Reference Number 1¢ 113 4 A
Blank 14 |23 19
Number of Buildings 24 |27 4 N R -
Cost to Army, Ailr
Force or DOE 28 |36 S N R
Installation to Which
Reassigned 37 167 31 1A/N
Blank 68 176 9
Status Code 77 - 1 A nter "R"
Blank 78 - 1
Change Code 79 - 1 A Enter 'P' or M""
Card Number 8¢ - 1 N Enter ''s"

*A: ALPHA N = NUMERIC

** L :=LEFT R :=RIGHT
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SECTION XI. REAL ESTATE OUTGRANT REPORT
(RCS: DAEN RE- 3(R3))

14-56. Purpose. This report provides data on land outgranted to
federal, state or local government agencies, private organizations, and
i ndi vi dual s.

14-57.  Coverage. Includes land outgranted at Arny and Air Frce
installations and civil works projects in the United Staes, its
possessions and the Commonwealth of Puerto R co, and installations of
the Department of Energy, National Aeronautics and Space Adm nistration
and other federal agencies for which the Corps of Engineers acts as a
real estate agent.

14-58. Definition. CQutgrant is a general term covering rights and uses
made available to others over real property of the Governnent in the
fol | owi ng manner:

a. Leases for agricultural, grazing, industrial, conmercial
housing and other purposes.

b. Easenents and |icenses over |ands owned by the Governnent and
under the jurisdiction of the granting agency including those
outstanding at the time real estate was acquired

c. Permts granted to another Federal departnment or agency for the
temporary use of real property owned or inleased by the granting agency.

14-59. Applicability. These instructions apply to commanders of field
operating activities (FOA) having real estate responsibilities.

14-60. FErequency and Submission. Subnmit quarterly reports to CDR USACE
( DAEN- REP-S) WASH DC 20314-1000 by the 10th day of the month follow ng
the end of the reporting period.

14-61. Preparation.

a. Update card imges of outgrant data may be transmtted by
tel ecomuni cation transfer direct to the U S Arnmy Engineer Automation
Support Activity computer in Washington, D.C. Technical details of the
transfer are included at Figure 14-16.
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b. FOAs not using the electronic transfer nmethod nentioned above
wi Il furnish outgrant data by subm ssion of punched cards accompanied
wi th an 80/ 80 doubl e-spaced proof listing. Real Estate Qutgrant Punch
Card Format, ENG Form 4476-R Figure 14-15, may be used as the key
punch transcript.

c. Gant Record Card, ENG Form 364, may be prepared for each new
or renewed outgrant if such an individual record card is desired by FOA' s
This card may al so be used as a source document for the preparation of
punched cards.

14-62. Special Reporting Procedures for Wierry Acquisition. The

Federal Covernment does not cancel the |eases or easenents to the sponsor by
reason of the Werry acquisition, but rather, acquires the interest of the
sponsor. The three-part agreement between the Federal Housing Adm nistration,
the mortgagee and the mlitary provides as follows: “That, notw thstanding
the operation of law with respect to merger of the aforesaid |easehold.
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interest wwth the fee, the |easehold interest will be treated as not having
merged with the fee so long as the nortgagee has any interest in the nortgage
property under the nortgage above referred to; provided however, that the
Departnment shall not be required to comply with any terns of said |ease
where the obligation thereunder is not applicable.” Therefore, these |eases
and easenents are in force and effect, and will be retained in the outgrant
records until the nortgage is satisfied. The grantee will be shown as
“Arny-\Wherry” or “Air Force Werry”, as applicable, and the annual renta

wll be deleted. The following grants will also be considered in effect,
and will also be retained for record purposes and reported as outgrants:
permts, easements or |eases issued by the former sponsor will be reported
as licenses. Capehart leases will be reported in a simlar nmanner. Wen
the housing project is conpleted and turned over to the Government for
operation, the name of the grantee will be changed to “Arny-Capehart” or

Air Force-Capehart” as appropriate

14-63. Instructions for Punch Cards.

a. General

(1) There are two 80-colum punch card formats in the Real Estate
Qutgrant System Card number 1 is for installation or project header
information and card nunber 2 is for detail information on each outgrant at
the installation

(2) The only time card nunber 1 need be submitted is to report an
installation or project not on the current master file or to nodify installation
header data now appearing on the master file.

(3) Once an installation header is established on the current master
file, subnmit as many nunber 2 cards as are necessary to report data on each
outgrant at the installation.

b. Key Wrd. Data contained in card colums (cc) 1 through 47 of each
card are the key word. The key word nust be punched in every card submtted
as this is the principal neans of conputer identification of a record on the
conputer naster file. Data for subparagraphs (1) through (3) below are key
word data comon to both cards number 1 and 2.

(1) Departnent Code. Enter in cc 1 the appropriate code from Figure
14-14 to represent the departnent in control of the [|and

(2) Division/District Code. Enter incc 2 and 3 the appropriate code
fromthe table at Figure 14-1.

(3) Lnstallation or Project Number. Enter the installation or project
nunber in cc 9-13. If a number has not been assigned, obtain one from
DAEN- REP- S
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c. Card Nunber. Enter the appropriate card number (1 or 2) in cc

14.

d. Change Code. Enter in cc 48 the appropriate code from Figure
14-14 to indicate the kind of action being taken to a record on the

conputer master file.

e. Card Number 1.

(1) _Installation or Project Name. Enter the official name of the
installation or project in cc 15- 47. Do not use the “+ or “& synbols;
the hyphen is acceptable.

(2) Type of Installation. This field is applicable for outgrants
at all installations except civil projects. Enter in cc 49 a code from
Figure 14-14 to indicate whether the installation is command or industrial.

(3) Using Service. Enter in cc 50-51 a code from Figure 14-13 to
represent the using service of the installation or project.

f. Card Nunber 2.

(1) Nane of Grantee. Enter the nane of the grantee in cc 15-33.
Abbreviate if necessary, but do not use punctuation. The nost proninent
noun should be shown first. Exanples:

SMTH JOHN L
BEXAR COUNTY
TEXAS STATE OF

M SS CONSV DEPT
BLUE LIGHT CAB CO

(2) Contract Nunmber. Enter the contract number in cc 34-47 according
to the following sanples:

Col utm No.

Sanpl e Contract Number
34-35 36-39 40 41-42 43-47

DACW9- 1-67-1 DA CW69 1 67 00001

DA 29-005 Giv Eng 66-125 29 0005 c 66 00125
NOy (R) 3397 00 0000 N 00 03397

DA 25-066 Eng 1234 25 0066 E 00 01234
Control number assigned to .

an instrunent (not a |ease) DA CA69 9 00 00002

_ o C69 *

*A' 9 in the colum wll indicate a consent.
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(3) Type of Grant. Enter in cc 49 a code from  Figure 14-14 to indicate
the type of outgrant as designated by the outgrant instrunent.

(4) State or Country Code. Enter in cc 50-51 a code from Figure 14-2
for the state or country where the outgranted property is |ocated.

5) Purpose. Enter in cc 52 a code from Figure 14-14 to indicate the
purposé Ror which the Iand was outgranted.

(6) Effective and Ternmination Dates. Enter the effective date of the
outgrant in cc 53-58 and the termination date in cc 59-64. Entries nust be
in YYMDD order. If the outgrant is perpetual or runs for an indefinite term
enter IDEF as the termination date, beginning in cc 59, leaving cc 64 blank

. (7) Acres. Enter in cc 65-72 the nunber of acres outgranted. Zero
fill any unused colums; e.g., 758.7 acres would be entered as @A#7587 and
@254 120 woul d be entered for 112.0 acres

(8) Annual Rental Received. Enter in cc 73-78 the anpunt of the annua
or termrental specified in the outgrant. Zero fill any unused colums; e.g.,
@2218@ woul d be entered for $180.

(9) Recreation Code. If recreational |eases (purpose codes K, L, M or
N) include a cost-sharing clause, enter “6” in cc 79

(10) Paynent Code. If the outgrant specifies a termrental or a one-
time paynent, enter “T" in cc 80. |If the outgrant specifies that a benefit
other than rental wll pass to the governnent, enter “B” in cc 80

g. Key Punch Instructions are as fol | ows:
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KEY PUNCH | NSTRUCTI ONS
JOB TITLE JOB No.
Real Estate Outgrant Report
CARD IDENTIFICATION SOURCE
Card Number 1
SouRcE NASEOF FIZLD CoLuMNS | No. | BRRRI Y REMARK S~1NBTRUCTIONS
BLULR FROM ro |COLS. * S
Key Word:
Department Code 1 - 1 N Obtain from Figure 14-14
Division/District Codel 2 3 2 JA/N Obtain from Fieure 14-1
Blank 4 8 5
Installation or
Project Number 9 13 5 N L
Card Number 14 - 1 N Enter "1"
Installation or
Project Name 15 147 133 |A/N L
Change Code 48 = 1 A Obtain from Figure 14-14
Type of
Installation Code 49 - 1 N Obtain from Figure 14-14
Using Service Code 50 51 2 N Obtain fyom Figure 14-13
Blank 52 80 29
* A : ALPHA, N = NUMERIC ** L = LEFT, R =RIGHT
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KEY PUNCH | NSTRUCTI ONS
JOB TITLE JGB NG, -
Real Estate Qutgrant Report
CARD IDENTIFICATION SOURCE
Card Number 2
: [
sy NANEOF FIELD P:::“:o . EE:E :':s; REMARK 31N 8T RUCTION S
Key Word:
Department Code 1 - 1 N Obtain from Figure 14-14
Division/District Codd 2 3 2 |A/N Obtain from Figure 14-1
Blank 4 8 5
Installation or
Project Number 9 13 5 N L
Card Number 14 - 1 N Enter '2"
Name of Grantee 15 | 33 | 19 [A/N L
Contract Number 34 | 47 | 14 [A/N
Change Code 48 - 1 A Obtain from Figure 14-14
Type of Grant Code 49 - 1 N Obtain from Figure 14-14
State or Country Code 50 | 51 2 [A/N Obtain from Figure 14-2
Purpose Code 52 | - 1 A Obtain from Figure 14-14
Effective Date 53 58 6 N Enter in YYMMDD order
Enter in YYMMDD order, or
Termination Date 59 64 6 |A/N L jenter "INDEF"
Acres-whole number 65 71 7 N R
Acres-Tenths of an acre| 72 - 1 N
Annual Rental Received 73 78 6 N R
Recreation Category 79 - 1 N Obtain from Figure 14-14
Payment Code 80 - 1 A Obtain from Figure 14-14.
* A - ALPHA, N = NUMERIC ** L =LEFT, R = RIGHT
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TABLE 14-1. REGULATORY REFERENCES

SECTI ON |

43 USC 315q

PL 91-646

EO 12512

EO 12411

ER 37-2-10

ER 37-345-10
SECTION 11

80 Stat. 1255, 1290 (PL 89-745)
SECTION |V

PL 89-754
SECTION V

PL 91-646
SECTI ON VI

PL 91-646
SECTION VI

Federal Property Management Regulations, Subpart 101-3.2 (41 CFR
101. 3-2)

SECTION | X

DOD Instruction 4165.14
AR 405-45

SECTI ON X

Federal Property Managenent Regulations, 101-47
SECTI ON X
PL 86-423

Next page is 14-201

*
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ABBREVI ATl ON

LWD
MEMP
NORL
ST L
VI CK

MRD
KC
OMVAH

NED

NAD
BALT
NY
NORF
PHI L
NFDL

NCD
RIS
NCCA

NPD
ALS
PORT
SEAT
WAWA

ORD
HUNT
LOW
NASH
PITT

PCD
FE
JAP

SAD
CHAR
JAX

SAV

W LM
JI'SJ
M CP
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DIVISION AND DI STRICT CODES

DI VISIOV DI STRI CT

LOAER M SSI SSI PPl VALLEY DI VI SI ON
Menphis District

New Orleans District

St. Louis District

Vi cksburg District

M SSOURI RIVER DIVI SI ON
Kansas City District
Omaha District

NEW ENGLAND DI VI SI ON

NORTH ATLANTIC DIVI SI ON
Baltimore District

New York District (CONUS)
Norfol k District

Phi | adel phia District

New York District (Qutside CONUS)

NORTH CENTRAL DI VI SI ON ( CONUS)
Rock Island District
North Central Division (CQutside CONUS)

NORTH PACIFIC DI VISION
Al aska District
Portland District
Seattle District

Valla Walla District

OH O RIVER DIVISION
Huntington District
Louisville District
Nashville District
Pittsburgh District

PACI FI C OCEAN DI VI SION
Far East District
Japan District

SOUTH ATLANTIC DIVISION
Charleston District
Jacksonville District (CONUS)
Mobile District (CONUS)

Savannah District

Wl mngton District

Jacksonville District (San Juan)

Mobile District (Canal Zone and Panama) *
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CODE ABBREVI ATI ON DI VI SI ON DI STRI CT
LD SPD SOUTH PACIFIC DIVISION
L1 LOSA Los Angeles District
L2 SACR Sacramento District
M2 SWD SOUTHWESTERN DI VI SI ON
M ALB Al buquerque District
we FT W Fort Worth District
MB GALV Gal veston District

V4 L RK Little Rock District
Mo TULS Tul sa District

NOTE: The “@ character appearing in the Division/District code(s)
nust be nuneric.

Figure 14-la
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STATE AND COUNTRY CODES AND ABBREVI ATI ONS
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Nane

Al abama

Al aska

Arizona

Arkansas
California
Col or ado
Connecti cut

Del awar e

District of
Col unbi a

Fl orida

Georgi a

Hawai i

| daho
[1linois

| ndi ana

| owa

Kansas

Kent ucky

Loui si ana

Mai ne

Maryl and

Massachusetts

M chi gan

M nnesot a

M ssi ssi pp

Nane

Canada
Cana
Guam
Japan
Puerto Rico
Sanpa

Virgin Islands

Zone

For Rea

Abbrevi ation

AL
AK

5=Z<F5m>2brzro- M8

Code

=N SIS ISISISINSISIS

Nane

M ssour

Mont ana

Nebr aska
Nevada

New Hanpshire
New Jer sey
New Mexico
New Yor k
North Carolina
North Dakota
thio

Gkl ahoma
Oregon

Pennsyl vani a
Rhode I sl and
South Carolina
Sout h Dakota
Tennessee
Texas

Ut ah

Ver nont
Virginia
Washi ngt on
Vst Virginia
W sconsin

Woni ng

QUTSIDE THE UNI TED STATES

Abbr evi ation

CN
¢z

aJ
JA
PR
M
\

Code

CA
PQ
XQ
JA
RQ
AQ
VQ

14-203

Abbr evi ation

MO
Mr
NE
NV
NH
NJ

NM
NY
NC
ND

H
K
R
PA
R

SC
SD
TN
>
utr
VT
VA
WA
W/
W

WY
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Code
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REPORTING PERIOD FOR FY
MARCH servemaen | RCS: DAEN-RE-12(R1)

HOMEOWNERS ASSISTANCE SUMMARY REPORT
(ER 406.1-12)

THAY TO  COR, USACE (DAEN-REP.S] FROM DATE
20 MASSACHUSETTS AVE, NW
WASH DC 20314-1000

DEPARTMENT

D ARMY D NAVY D O8A
D AR FORCE D MARINE CORPS D OTHER
R (Specity)

SECTION | — BASE CLOSURE INFORMATION

BASE
- OATE OF ECONOMIC APPLICATIONS
NAME OF BASE STATE CLOOAS;J:E IMPACT STUDY IN PROCESS

SECTION |I ~ APPLICATIONS/PAYMENTS

NUMBER OF APPLICANTS NUMBER OF PAYMENTS T 0) T PAID
PRIVATE SALE CASE ?N\
QW
EQUITY PAYMENTS NUMBER OF { AMOUNT PAID
NUMBER OF APPLICANTS ‘J S{
@S 0 b\’e s
GOVEANMENT MORTGAGES ASSUMED ?05 0.\306’ LUMED TOTALTRFRG O Frea
PURCHASE NuMeER o Lef®
CASES —_— ﬁY (ﬂ“s‘ :
I MORTGAGF r‘XO “\&, NUMBER OF PAYMENTS AMOUNT PAID
NUMBER O, \0\,0
WU - __r
‘\)\) ‘/$® ICAN"S NUMBER OF PAYMENTS AMOUNT PAID
FORECLOSURES
QOY\ 0\&‘ s

A c“ .TION IIl ~ STATUS OF APPLICATIONS

NUMBER OF APPLIC” ‘e? dYAH'{ OF PERIOD

cﬂ\

NUMBER OF A 0) . RECEIVED DURING PERIOD

TOTAL APPLICATIONS TO BE ACCOUNTED FOR:

UMBER OF APPLICATIONS FINALIZED WITH PAYMENT

NUMBER OF APPLICATIONS FINALIZED WITHOUY PAYMENT

NUMBER OF REJECTIONS

NUMBER OF APPLICATIONS PENDING (nof Inciuding appesis)

NUMBER OF APPEALS IN PROCESS

TOTAL APPLICATIONS ACCOUNTED FOR:

REMANKE

ENG FORM 4153-R, Apr85 €0ITIONOF 1 OCT 78 18 OBSOLETE. REPLACES ENG G-4183A DATED 1 OCT 78 WHICH 15 OBSOLETE

14-205
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ER 405-1-12
Change 24
12 Jun 86

DATA REQUIRED

GENERAL: A separate form is required for each department and for each installation. (Explanation-
If there is more than one base closure reported, each base or installation will be reported
on a separate sheet, then one sheet will be summarized by the department of the instal-
lations.)

Report payments to the nearest dollar.

These summaries will be cumulative for a Fiscal Year only.

SECTION | — Base Closure Information: Name the bases associated with current applications being
processed.

SECTION Il — Status of Applications/Payments: Report type of applications and payments made.

SECTION lIl — Status of Applications.

REMARKS - Report FHA application numbers, comments, etc.

14-205a Figure 14-3



ER 405-1-12
Change 24
12 Jun 86

RELOCATION ASSISTANCE SUMMARY REPORT REPORT PERIOD ENDING .
(Activity Under Public Lau 91-646) T I™MARcH [T]sepTEMBER RCS: DAEN-RE-18(R1)
(ER 405-1-12) FOR FISCAL YEAR _
SEE INSTRUCTIONS ON REVERSE
THRU: T0: FROM:
CDR USACE (DAEN-REP-S)
WASH DC 20314-1000
ARMY (Military) AIR FORCE NPS OTHER
THIS REPORT COVERS: L ARmY (arilitars 0 0 0
] army civit) [TJooe [CInasa
(Specify)
PART | — APPLICATION PROCESSED
NEW APPLICATIONS
CURRENT PERIOD
TYPE OF APPLICANTS REMARKS
NO. OF AMOUNT AMOUNT
APPLICANTS CLAIMED PAID
1. RESIDENTIAL
2. BUSINESS W/DWELLING
3. BUSINESS W/O DWELLING
4. FARMW/DWELLING
5. FARM W/O DWELLING 0\
6. BUSINESS & FARM W/DWELLING ?yk ))
7. BUSINESS & FARM W/O DWELLING 0\
\o©
TOTALS \l
1 FRPN
Y v
PART Il — SUMMARY OF PAYMENTS MADE BY TYPE 0?‘ \Q
(Cumulative for Fiscal ¥ear) T A0
AN Q
NO. OF Qb 00,\)1 AMOUNT
1. MOVING PAYMENTS (:Actual) PAYMENTS ‘\“’Y ,.(‘50 PAID
a. DWELLING
b BUSINESS
c. FARM
2. MOVING PAYMENTS (Fived)
a. DWELLING
b. DISLOCATION ALLOWANCE
c. BUSINESS
d. FARM
3. DIRECT LOSS
a. BUSINESS
b. FARM .
¢©
4. SEARCHING F \\)0
a. BUSINESS
b. FARM
5. REPLACEMENT HOUSING PAYMENTS
6. INCREASED INTEREST COSTS
7. CLOSING COSTS
8. RENTAL PAYMENTS
9. DOWN PAYMENTS
10. TOTAL NUMBER OF APPLICANTS PAID
PART Il — SUMMARY OF PROGRESS
1 NUMBER OF APPLICATIONS PENDING FROM PREVIOUS REPORTING PERIODS
2 NUMBER OF NEW APPLICATIONS RECEIVED THIS REPORTING PERIOD (from Part I abore)
3 NUMBER OF APPLICATIONS COMPLETED THIS REPORTING PERIOD.
4 NUMBER OF APPLICATIONS PENDING AT END OF THIS REPORTING PERIOD
TYPED NAME AND TITLE SlGNATUHEV DATE

ENG FORM 4890-R, Jun 86

14-206

(Proponent; DAEN REP S)
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ER 405-1-12

Change 24
12 Jun 86

EXPLANATI ON OF REQUI RED DATA

General Instructions: 1. A separate formis needed for each departnent.
2. Report nonies in dollars only.

Part 1. Applications Processed: This section will show only those applications processed
during the reporting period. Breakout will be by type of applicant, by number, total amount
clained, and amount paid to the new applicants during the reporting period.

Part 2, Summary of Payments Made By Type: This section will show payments made
during the fiscal year summarized by type. Mbnies paid to applicants during the fiscal
year will be shown whether the application was received during the fiscal year or in a
prior year,

Part 3, Summary of Progress:

1, Applications Pending, Including those on hand from previous reporting periods,

2. New Applications. Include those received during the reporting period (from
Part 1 above).

3. Applications Conpleted, Include all applications finalized during the reporting
period regardless of when the application was received.

4. Applications Pending. Include all applications regardiess of when received, that
have not been finalized by the end of the reporting period,

14-206a

Figure 14-4



ER 405-1-12

Change_5
ANNUAL REPORT ON RELOCATION AND REAL PROPERTY reaquiremenTs 16 et 78
ACQUISITION ACTIVITIES—FEDERALLY ASSISTED PROJECTS CONTROL SYMBOL
(UNDER THE UNIFORM RELOCATION ASSISTANCE AND REAL DAEN-RE-22
PROPERTY ACQUISITION POLICIES ACT OF 1970—PL 91-646) REPORT FOR
For use of this form, see ER 405~1-11 and EP 405—1-2, FY 19—
THRU: TO: FROM:
HQDA (DAEN-REH-O)
WASH DC 20314
SECTION | — RELOCATION ASSISTANCE PAYMENTS AND EXPENSES
NUMBER OF
ITEM CLAIMS PAID AMOUNT PAID
(a) (b)
Payments for expenses of Actual expenses (Sec. 202(a))
moving individuals and $
_ families. Fixed payment including dislocation
allowance (Sec. 202(b))
3 Payments for searfchi:g ar‘wd » Actual expenses (Sec. 202(a))
moving expenses for displaced
businesses, farms and non-profit Payment in lieu of actual expenses
41organizations. (Sec. 202(c))
5 |Replacement housing payments for homeowners (Sec. 203)
6 jRental assistance payments {Tenants and certain others){(Sec. 204(1))
7 {Down payment assistance (Tenants and certain others)(Sec. 204(2))
8 [Last resort housing (Sec. 206{a})
9 [Subtotal (Sum of fines 1 thru 8)
Administrative costs in carrying cut relocation program {!ncluding cost of
10 refocation advisory services provided under Section 205 of the Act)
TTITOTAL (Sum of lines 9 and 10, column (b) only)
12|TOTAL AMOUNT PAID FROM FEDERAL FUNDS THISFISCAL YEAR
13TOTAL AMOUNT PRQJECTED FOR NEXT FISCAL YEAR
14 TOTAL AMOUNT PROJECTED FORNEXT FISCALYEAR TO BE
PAID FROM FEDERAL FUNDS
SECTION Il — REAL PROPERTY ACQUISITION SETTLEMENTS COMPLETED
NUMBER OF
ITEM PARCELS COMPENSATION PAID
(a) (b)
15 lAcquired by negotiationﬂ $
16 |Acquired by condemnationZ'
17 [TOTAL (Sum of lines 15 and 16)
18 I TOTAL AMOUNT PAID FROM FEDERAL FUNDS
U Negotiated tracts include all tracts acquired by any method other than = Inciude only tracts condemned because of price
condemnation for reason of price disagreement. disagreement.
REMARKS
FOR ILLUSTRATION PURPOSES ONLY
(Local reproduction authorized — blank masters available from local FMO)
ENG FORM 4660-R (See instructions on reverse) *

10CT 78

14- 209 Figure 14-6



ER 405-1-12
Change 5
16 Cct 78

*

INSTRUCTIONS

Section | - Relocation Assistance Payments and Expenses. For each of the types of assistance or
payments shown in lines 1 through 8, report the total number of claims paid in column (a) and
the amounts thereof in column (b). Descriptions for lines 1 through 5 and 7 through 9 are
considered adequate for completion without further instructions. For line 6, report total rental
assistance claims paid including rental assistance to former homeowners who elect to rent in lieu
of receiving a replacement housing payment authorized by Section 203 of the Act. In the case
of claimants who elect to have their rental assistance payment in installments, the total amount
of the rental assistance entitlement should be reported during the reporting year in which the
first installment is paid. In line 10, report the total amount of Administrative costs incurred in
carrying out the relocation program including the cost of relocation assistance advisory services
provided under Section 205 of the Act. Descriptions in lines 11 through 14 are considered to be
adequate without further instructions.

Section Il - Real Property Acquisition Settlements Completed. Report the number of parcels
column (a) and the compensation paid column (b) for real property acquired and paid for
during the reportable year. On line 15, report the total number of parcels and compensation
paid for real property acquired by any method other than condemnation for reason of price
disagreement. On line 16, report in the appropriate columns only tracts condemned because of
price disagreement. Line descriptions for lines 17 and 18 are adequate for completion without
further instructions. It is understood that this section will only include settlements completed.
It excludes the reporting of parcels acquired by condemnation where settlements have not been
completed. Such parcels should be reported when settlement has been completed.

14- 210 Figure 14-6a



ER- 405-1-2

Change 11
12 Aug 80
Y0: HQDA (DAEN-REP-S DIVISION a c 1 REQUIREMENTS CONTROL
- - SYMBOL (DAEN-RE-1(R1))
ACQUISITION PROGRESS REPORT WASH DC 20314 ) ST o
(ER 405-1-11 and EP 405-1-2) ce 2 Ce 13-24#

TYPE OF REPORT NAME AND LOCATION CF PROJECT

e Pveme rnk—ce 0| €€ Y-5, 50-73, AND 74-77

MILITARY ACQUISITION CIVIL ACQUISITION
DIRECTIVE NUMBERS DIRECTIVE DATES TYPE OF ACQUISITION .
c C 3 ENTIRE PROJECT THIS REPORT
DA ACQUISITION O 0
LOCAL ACQUISITION—LATER CONVEYANCE TO U.$.—
BY U.S. O O

c c 7" .z 3 CC _z - 1 7 mf:i%fﬁ&ﬁm CONVEYANCE TO U.S.— 0 O
NO 5

REIMBURSEMENT BY U.S

TITLE AND DATE OF CONGRESSIONAL AUTHORITY

DESIGN MEMORANDA

PURPOSE DATE AREA AUTHORIZED DATE AREA AUTHORIZED
(Dam site, Reservoir Area) (Dam site, Reservoir Area)
ACQUISITION FOR: DATE OF LETTER TO LOCAL INTEREST ACCEPTING ASSURANCE (Local coop only)
c c 3 [ army ] AR Force O
Command Command Other Federal Agency
COMPLETE PROJECT REQUIREMENTS
' CURRENT PERIOD PROGRESS TO DATE
TRACTS ACRES ( lzgﬂ"‘;:fy ) TRACTS ACRES ( &25::5;1 )
1. ESTIMATED TOTAL TO COMPLETE ENTIRE PROJECT (Crvil)
2. TOTAL AUTHORIZED (Miélitary ) —PRESENT ACQUISITION ( Civil)
A. FEE BY PURCHASE, CONDEMNATION OR TRANSFER 1.00 90
B. LESSER INTERESTS BY PURCHASE, CONDEMNATION OR TRANSFER 00 00
C. PUBLIC DOMAIN LANDS BY WITHDRAWAL 00 00
D. PUBLIC DOMAIN LANDS BY TEMPORARY USE PERMIT oo
E. "OTHER PUBLIC LANDS BY TEMPORARY USE PERMIT 00
F. LEASEHOLDS : (700
, CURRENT PERIOD —ESTATE ACQUIRED
cc z” 23 e CC & tesser iNTerest €€ 2.0 LEASE —USE PERMIT C&€ 2 0O rurucooman
¢ec 25- ¥ | DOLLARS TRACTS DOLLARS TRACTS TRACTS
PURCHASE

3. OPTIONS ACCEPTED

4. CLOSINGS COMPLETED
CONDEMNATION

5. COMPLAINTS FILED

6. ORDER OF POSSESSION ENTERED

7. DECLARATION OF TAKING FILED

8. DEFICIENCIES DEPOSITED ON
AWARDS AND STIP. FOR D/T

9. AWARDS AND STiP. DEPOSITED
FOR STRAIGHT CONDEMNATION

10. FINAL JUDGMENT ENTERED
LEASE

11. ACQUIRED BY NEGOTIATION

12. ACQUIRED BY CONDEMNATION
PERMANENT TRANSFER

13. POSSESSION OBTAINED

14. ACQUISITION COMPLETED .
WITHDRAWAL FROM PUBLIC DOMAIN

15. POSSESSION OBTAINED

16. ACQUISITION COMPLETED
TEMPORARY USE

17. TEMPORARY USE OBTAINED

PROGRESS TO DATE

PURCHASE
18. OPTIONS ACCEPTED
19. CLOSINGS COMPLETED
CONDEMNATION
20. COMPLAINTS FILED
21. ORDER OF POSSESSION ENTERED
22. DECLARATION OF TAKING FILED

23. DEFICIENCIES DEPOSITED ON
AWARDS AND STIP. FOR D/T

24. AWARDS AND STIP. DEPOSITED
FOR STRAIGHT CONDEMNATION

25. FINAL JUDGMENT ENTERED
LEASE

26. ACQUIRED BY NEGOTIATION

27. ACQUIRED BY CONDEMNATION
PERMANENT ‘TRANSFER

28. POSSESSION OBTAINED

29. ACQUISITION COMPLETED
WITHDRAWAL FROM PUBLIC DOMAIN

30. POSSESSION OBTAINED

31. ACQUISITION COMPLETED
TEMPORARY USE

32. TEMPORARY USE OBTAINED

3o

REMARKS :
Annotations above indicate the following:
1. Numbers reflect codes for the type of estate and method of acquisition; i.e., 10180 means a fee estate
being acquired by negotiation in FY 1980,
2. 'cc" numbers correspond to the data element card column location on the punch card.
ENG FORM 2440 (ransucen) EDITION OF 1 JUN 65 IS OBSOLETE. o
1 Jun 80 Fi gure 14-7
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EP 405-1-12

Change 11
12 Aug 80
CODES USED FOR ACQUI SI TI ON PROGRESS REPORT
El enent Term Code
Departnent Code Arny - Mlitary 1
(cc 3) -
Arny - CGvil Wrks:
Corps Acqusition 2
Local Acquisition, Later Conveyance
to US, Reinbursement by US
Local Acquisition, Later Conveyance
,to US, No Reinbursenent by US 4
Air Force 5
Energy Research and Devel opnent
Adm ni stration (ERDA) 6
National Aeronautics and Space
Admi ni stration (NASA) 7
National Science Foundation 8
O her Agenci es d
Departnent of Energy A
Department of Defense B
Type of Estate Fee _ _ %
(cc 20) Public Dommin Lands by Wt hdrawal
Public Domain Lands by Tenporary Use
Perm t 3
Tenporary Use (other Federal [and) 4
Temporary Use (private |and) 5
Easenent 6
I nl ease 7
Figure 14-9a
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ER 405-1-12

Change 11
12 Aug 80
El enent Term Code
Met hod of Acqui - Aut horized for Acquisition 1% 0]
sition (cc 21-22) Negoti ated Purchase a1
Condemmat i on/ Decl aration of Taking
Filed %%
Condemat i on/ St rai ght
Condemat i on/ Defi ci ency Payment
| nvol ved N
Transferred fromwthin DOD %3]
Transferred from outside DOD 73]
Wthdrawal from Public Domain o7
Use Permit @8
9

Reassignnent within same Departnent
Reservation of Easenent

=
Q

Change Code (cc 80) Plus. Used to add a new installation
or project (a new keyword) to the
master file. Punch all applicable
data fields on the card. F

Change. Used to change data in cc
25-27 on a record (line item for an
instal lation or project already on the
master file. Punch the keyword in cc
1-24, all of the remaining applicable
data fields on the balance of the card,
and the “C’ change code in cc 80.

Delete. Used to delete records (line
items) fromthe nmaster file. Punch the
keyword in cc 1-24 and the “D' change
code in cc 80.

Final. Used to finalize reporting

when all acquisition activity is

conpl eted (including closings conpleted
and final judgnments rendered) at an
installation or project. Punch a card
containing the keyword in cc 1-24 and
the “F" change code in cc 80 for each
record (line item) on the master file
for that installation or project.

Figure 14-9b

14-215



ER 405-1-12

Change 17
30 Apr 82
DI SPOCSAL REPORT CODES FOR KEY WORD
Depart ment Code Departnent Type
1 Arny Industrial
2 Arny Conmand
4 Civil Wrks
5 Air Force Industrial
6 Air Force Command
8 Departnent of Energy
9 National Aeronautics and Space Adm nistration
Status Code Installation Status
1 Entire Installation Inactive
2 Portion of Installation Inactive
3 Entire Installation Excess
4 Portion of Installation Excess
5 Portion of Installation Inactive and a Portion Excess
Exanpl es:

An Arny industrial report showing a portion inactive will be coded 12.

An Arny command report showing a portion of the installation inactive
and a portion excess wll be coded 25.

Figure 14-10
14-216



Agency - Transferee ldentification for Disposal

ER 405-1-12

AC/W - Departnent of Arnmy, Cvil Wrks

AF
AGR

— Department of the Air Force

Department of Agriculture

ARW - Departnent of the Arny, Mlitary

COW - Department of Conmerce

DC
DCE
FAA
FHA
GSA
HHS

| NT
JUST
NASA
NAVY
ST
TREA
TVA
USCG
UsMC
VA

- District of Colunbia
- Departnent of Energy

Federal Aviation Adm nistration

Federal Housing Admi nistration

General Services Administration

Department of Health and Human Services
— Department of the Interior

- Departnent of Justice

National Aeronautics and Space Administration
- Department of the Navy

— Departnent of State

- Departnent of the Treasury

- Tennessee Valley Authority

- United States Coast Quard

- United States Marine Corps

— Veterans Administration

14-217

Change 17
30 Apr 82
Reporting
Figure 14-11
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ER 405-1-12
Change 24
12 Jun 86
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CCDES USED FOR REAL ESTATE QUTGRANT REPCRT

Department Code (cc 1, cards # and #2)

OO WNE

Change Code (cc

Army - Mlitary

Arny - Gvil Wrks

Air Force

Departnent of Energy

National Aeronautics and Space Adm nistration
Ot her

48, cards # and #2)

Addition. This code is used to add a new header or a new
detail record to the file of active outgrants. \Wen change code
“P" is used, all applicable data fields in the card nust be
punched.

Modi fication. This code is used to nmodify data on active
outgrants previously reported in cc 15-51 of card nunber 1
and cc 49-80 of card nunber 2 only. \WWen change code “M
is used, all applicable data fields in the card nust be
punched.

Term nation. This code is used to transfer a nunber 2 card
entry fromthe active to the termnated file when an outgrant
expires according to its own terns. \Wen change code “T"

is used, data cannot be changed; the code nerely drops an
entry fromthe active file and places it in the term nated
file. \Wen change code “T" is used, only cc 1-48 need be
punched.

Wthdrawal .  This code is used to change data in cc 49-80 of card
nunber 2 and to sinultaneously transfer the corrected entry to the
termnated file. The termnation date should reflect when the
outgrant was term nated. \Wen change code “W is used, all
applicable data fields in the card nust be punched.

Del etion. This code is used to delete a detail entry or an
entire installation fromthe active or termnated file. This
code is used only with card nunber 2. If an entire installation
is to be deleted, each individual detail entry under the
installation nust be deleted. This will automatically delete
the installation header record. Wen change code “D' is used
only cc 1-48 need be punched.

Tvpe of Installation Code (cc 49. card #l)

Command installation
Industrial installation

Figure 14-14
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Type of Gant Code (cc 49, card #2)

AWM

Lease

Easenent

Li cense (al so includes consents)
Permt (to another governnent agency)

Purpose Code (cc 52, card #2)

A

R

Agriculture. Gants for agricultural use including the growth
of hay.

Banki ng. Gants issued in connection with the operation of a
bank, branch bank, or banking facility.

Education. Gants for educational purposes.

Fish and Wldlife. Gants to federal or state agencies for
fish and wldlife conservation.

Grazing. Gants of grazing rights.
Housi ng. Grants for housing.

Industrial-Private Manufacturing. Gants of industria
facilities for industrial or manufacturing purposes

National Guard. Gants to states for National Quard training
activities.

Public Park and Recreation. Gants to the government, states,
counties, or other political subdivision that permt the public
to use the granted area for public park and recreation purposes
(Priority 1, ER 405-2-835).

Recreation, Commercial. Grants to profit making organizations
for comercial recreation purposes (Priority 1, ER 405-2-835).

Recreation, Private. Gants for private recreation (Priority
4, ER 405-2-835).

Recreation, Quasi-Public. Gants for recreational purposes

to nonprofit organizations, such as the Boy Scouts, Grl
Scouts, Canp Fire Grls, churches, etc., that restrict the use
of the granted area to the grantee or nenbers of the grantee's
or gani zat i on.

Ri ghts-of -Way. Gants of easenents and |icenses permtting the
use of federally-controlled land for road, utility, and other
ri ghts-of -way.

Figure 14-14 - continued
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* P Storage. Gants for storage purposes.
Z Ot her. Al other grants.

Recreation Code (cc 79, card #2)

6 A recreation lease that includes a cost-sharing clause
Paynent Code (cc 80, card #2)
T The outgrant specifies a termrental or a one-tine paynent.

B A benefit other than rental will pass to the governnent.

Figure 14-14 - continued
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REAL ESTATE REPORTI NG BY ELECTRONI C DATA TRANSFER

1. The periodic changes to each HQUSACE Real Estate status reporting
system may be submtted electronically to the U S. Arny Engineer Auto-
mation Support Activity (EASA) conputer.

2. Coordination between each Real Estate reporting office and its

associ ated conputer center will be required to establish |ocal procedures
to acconplish the data transfer. Since FOA conputer centers have
previously sent files to EASA for other HQUSACE systens, the procedure
should be famliar. However, a sanple JCL (Job Control Language) is
shown at paragraph 5. Techniques for creating the files to be sent should
be determined locally, but use of an appropriate text-editing routine

for direct data entry is reconmended.

3. Alisting of the card imges transmtted should be printed at the
sending office. EASA will print a copy of the file received for HQ
USACE. Each transm ssion nust have a header card containing the
Division or District code; Quarter Date, (YYMDD); System Abbreviation;
and the Transmission Date, (YYMDD). See sanple bel ow.

4. Files have been established at EASA to store the input for the five
systens. The system nanes, abbreviations, and catalog file streans are:

System System Abbreviation ~ Catalog File Stream
Real Estate Qutgrants GR P5GRPD/ DATA/ xx
Acqui sition Progress Report AC PSAcPD/ DATA/ xx
Real Property Disposal DP P5DPPDY DATA/ xx
Homeowners Assi stance Program HA PSHAPD/ DATA xx
Rel ocation Assistance Paynents RE PSREPD/ DATA/ xx

Replace XX with the appropriate reporting Division or District Code as
shown in Figure 14-1.

Figure 14-16 *
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5. A sample JCL for acconplishing the file transfer follows:
$ SNUMB

$ USERID PASSWORD

$ | DENT ~ PASSWORD, REALESTAT, QUTGRANTS JAN 82

$ CONVER

$ DATA IN

HEADER* /Bl /821231/ GR/ 830105
FI RST UPDATE CARD | MAGE
SECOND UPDATE CARD | MAGE

THI RD UPDATE CARD | MAGE, ETC.

$ FILE Or, D1S, 5L

$ UTL2

$ FI LE D1, DIR

$ FILE D3, D3R, 10L

$ PRVFL D2, W SP5, GRPDY DATA/ B1
FDEF D1, GFRC.

FDEF D2, GFRC.

FDEF D3, GFRC.

PROC REW DL AND D2 AND D3.
PROC MCOPY DL TO D3 IF. MCOPY D2 TO D3 1F.
PROC REW DL AND D2 AND D3.

PROC COPY D3 TO D2 |F. REW DB.

PROC SDUWP DI 1F.

PROC CLOSE DI AND D2 AND D3.

$ SYSQUT P+

$ ENDJ OB

Change the underlined entries to your office codes,

abbrevi ation, and date.

14-228
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